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Monday,  January  7, 1980 

POSTAL  SERVICE 
Privacy  Act  of  1974 
Systems  of  Records,  Annual  Publication 

AGENCY:  U.S.  Postal  Service. 

ACTION:  Annual  report  and  notice  of  records  system  changes. 

SUMMARY:  The  primary  purpose  of  this  document  is  to  publish 
the  annual  notice  under  5  U.S.C.  552a(eX4)  of  the  systems  of  records, 
as  defined  in  the  Privacy  Act  of  1974,  Pub.  L.  93-579,  which  are 
maintained  by  the  Postal  Service.  The  full  text  of  the  Postal  Service’s 
systems  of  records  last  appeared  at  43  FR  40122,  September  8,  1978. 
(Also  see  Privacy  Act  Issuances,  1978  Compilation,  Volume  IV,  p. 
586).  This  document  publishes  in  full  the  systems  that  the  Postal 
Service  has  amended  since  the  September  8,  1978  publication.  In 
addition,  in  the  interest  of  providing  complete,  current  information  to 
the  public  in  an  easily  accessible  format,  this  document  also  provides 
final  notice  of  several  record  system  description  changes  and  advance 
notice  of  several  other  changes. 

DATE:  Comment  on  Parts  (2),  (3),  (4),  (5b),  and  (6)  must  be 
received  on  or  before  February  4,  1980.  Parts  (1),  5(a)  and  (7)  are 
effective  December  31,  1979. 

ADDRESS:  Comments  may  be  mailed  to  Records  Officer,  U.S. 
Postal  Service,  475  L’Enfant  Plaza  W.,  S.W.,  Washington,  D.C. 
20260,  or  delivered  to  Room  3321  at  the  above  address  between  8:15 
a.m.  and  4:45  p.m.  Comments  received  may  also  be  inspected  at 
Room  3321  between  8:15  a.m.  and  4:45  p.m. 

FOR  FURTHER  INFORMATION  CONTACT:  Mr.  A.  Scott 
Hamel  (202)  245-4142. 

SUPPLEMENTARY  INFORMATION:  The  last  complete  list  of 
Postal  Service  Systems  of  Records  was  published  in  the  Federal 
Register  on  September  8,  1978  (43  FR  40122).  Changes  to  this  com¬ 
plete  list  appeared  in  the  Federal  Register  on  January  26,  1979  (44 
FR  5544)  and  June  1,  1979  (44  FR  31758).  Also,  on  August  16,  1979 
(44  FR  48088),  the  Postal  Service  proposed  an  additional  routine  use 
to  several  of  its  systems  of  records. 

In  accordance  with  a  provision  of  the  Privacy  Act  Implementation 
guidelines  issued  by  the  Office  of  Management  and  Budget  (40  FR 
289%1:1),  the  Postal  Service  has  instituted  a  regular  program  of 
review  of  its  recordkeeping  practices.  As  a  result  of  the  latest  com¬ 
prehensive  review,  the  Postal  Service  has  (1)  ascertained  that  one 
system  of  records  is  no  longer  necessary;  (2)  discovered  three  previ¬ 
ously  unannounced  systems  of  records;  (3)  has  rewritten  one  system 
description  to  make  it  more  accurate;  and  (4)  created  two  new 
systems  or  records.  The  Postal  Service  has  also  determined  it  is 
necessary:  (5)  to  publish  final  notice  of  the  August  16,  1979  pro|Msal; 
(6)  to  provide  notice  of  the  existence  of  heretofore  unpublished 
routine  uses  for  several  systems  of  records;  and  (7)  to  make  minor 
editorial  corrections  and  revisions  in  the  description  of  numerous 
systems  of  records.  Postal  Service  regulations  concerning  the  privacy 
of  information  appear  in  39  CFR  Part  266.  Those  Postal  Service 
systems  of  records  which  are  exempt  from  certain  provisions  of  the 
Privacy  Act  are  listed  in  39  CFR  266.9(b). 

PART  1— DELETION  OF  ONE  SYSTEM  OF  RECORDS 

The  Postal  Service  has  determined,  after  a  reassessment  of  USPS 
020.030,  Communications  (Public  Relations)— School  Mailing  Lists, 
that  this  system  of  records  is  no  longer  maintained  or  retrieved  by  an 
individual’s  name  or  other  personal  identifier.  Therefore,  under  5 
U.S.C.  552a(e)  (1)  and  (4),  effective  immediately,  this  system  of 
records  has  been  deleted  from  the  list  of  systems  which  appeared  in 
43  FR  40122.  Consequently,  this  system  does  not  appear  in  the  new 
list.  This  document  constitutes  the  final  notice  of  the  deletion  of  this 
system. 

PART  2— NOTICE  OF  EXISTING  SYSTEMS 

As  required  by  5  U.S.C.  552a(eX4),  this  document  presents  initial 
statements  of  the  existence  and  character  of  three  additional  systems 
of  records  not  previously  mentioned  in  a  published  notice.  USPS 
110.020,  USPS  190.020  and  USPS  190.030  are  now  being  included  as 
a  result  of  a  reevaluation  of  records  maintenance  practices.  Those 
systems  are  designated  as  follows:  (a)  USPS  1 10.020,  Property  Man¬ 
agement-Possible  Infringement  of  USPS  Intellectual  Property 
Rights:  USPS  110.020  has  been  established  to  provide  an  organized 
reference  system  which  will  ensure  timely  action  against  possible 
infringers  and  a  system  of  case  files  for  potential  litigation  in  order  to 
protect  USPS  intellectual  properties. 

(b)  USPS  190.020,  Litigation  Records— National  Labor  Relations 
Board  Administrative  Litigation  Case  Files:  USPS  190.020  has  been 
established  to  fulfill  the  need  for  a  common  reference  source  of 


information  concerning  litigation  brought  by  or  against  the  Postal 
Service,  and  held  before  the  National  Labor  Relations  Board. 

(c)  USPS  190.030,  Litigation  Records — Labor  Topic  Files:  USPS 
190.030  has  been  established  as  a  similar  type  reference  for  informa¬ 
tion  on  labor  law  matters  arising  within  the  context  of  the  Postal 
Service  employee  and  labor  relations. 

PART  3— GENERAL  MODIHCATION  OF  ONE  SYSTEM 
DESCRIPTION 

The  Postal  Service  has  rewritten  the  description  of  one  previously 
reported  records  system  solely  for  the  purpose  of  including  all  civil 
action  case  files  maintained  by  the  Law  Department,  Headquarters, 
and  Regional  Counsels.  The  records  system  affected  is  USPS 
190.010,  Litigation  Record— Civil  Action  Case  Files.  Heretofore,  the 
system  was  described  as  comprehending  only  civil  actions  dealing 
with  labor  relations  matters. 

PART  4— PROPOSED  CREATION  OF  TWO  NEW  SYSTEMS 

The  Postal  Service  proposes  to  create  two  new  systems  of  records. 
As  required  by  5  USC  S52(eX4),  this  document  presents  an  initial 
description  of  these  two  new  systems  of  records.  The  proposed 
records  systems  are: 

(a)  USPS  100.050,  Office  Administration — Localized  Employee 
Administration  Records:  USPS  100.050  is  being  cerated  in  order  that 
certain  information  about  employees  that  would  be  critical  in  an 
emergency  situation  can  be  obtained  by  postal  installation  officials  in 
a  timely  manner. 

(b)  USPS  120.037,  Personnel  Records — Grievance  and  Appeals 
Records  for  Bargaining  Unit  Employees:  USPS  120.037  is  ^ing 
created  as  a  result  of  the  need  to  provide  the  Postal  Service  with  the 
ability  to  retrieve  certain  collective  baragaining  grievance-arbitration 
case  files  by  the  name  of  the  employee.  At  this  time,  case  files  are 
retrieved  by  the  case  number  (assigned  chronologically)  which  is  not 
a  personal  identifier.  Therefore,  although  the  files  themselves  have 
been  in  existence  for  a  number  of  years,  they  have  not  previously 
been  considered  as  falling  within  the  scope  of  the  Privacy  Act. 

PART  5— nNAL  NOTICE  OF  PRIOR  PROPOSAL  AND 
PROPOSED  ADDITION  OF  A  ROUTINE  USE 

a.  On  August  16,  1979,  the  Postal  Service  published  for  comment 
in  the  Federal  Register  (44  FR  48088)  notice  of  a  longstanding 
routine  use  for  public  comment.  The  final  notice  of  this  routine  use 
and  the  systems  to  which  it  applies  follows: 

Transfer  of  Information  to  Certified  Public  Accounting  Firms: 

The  Postal  Service  routinely  enters  into  contracts  with  certified 
public  accounting  firms  to  perform  financial  audits  of  its  accounts. 
Such  audits  may  involve  the  review  of  records  from  several  Privacy 
Act  systems  of  records  but  only  for  the  purpose  of  making  determi¬ 
nations  concerning  the  Postal  Service’s  financial  posture  and  meth¬ 
ods.  The  four  systems  of  records  to  which  this  routine  use  applies  are 
affected  as  specified  below: 

USPS  050.005,  Finance  Records — Accounts  Receivable  File  Main¬ 
tenance:  Add  routine  use  as  follows:  “7.  Records  in  this  system  are 
subject  to  review  by  an  independent  certified  public  accountant 
during  an  official  audit  of  Postal  Service  finances.” 

USPS  050.010,  Finance  Records — Employee  Travel  Records  (Ac¬ 
counts  Payable):  Add  routine  use  as  follows:  “7.  Records  in  this 
system  are  subject  to  review  by  an  independent  certified  public 
accountant  during  an  official  audit  of  Postal  Service  finances.” 

USPS  050.020,  Finance  Records — Payroll  System:  Add  routine  use 
as  follows:  “24.  Records  in  this  system  are  subject  to  review  by  an 
independent  certified  public  accountant  during  an  official  audit  of 
Postal  Service  finances.” 

USPS  050.040,  Finance  Records — Uniform  Allowance  Program: 
Add  routine  use  as  follows:  “8.  Records  in  this  system  are  subject  to 
review  by  an  independent  certified  public  accountant  during  an  offi¬ 
cial  audit  of  Postal  Service  finances.” 

b.  The  Postal  Service  proposes  to  add  the  routine  use  described  in 
5a  above  to  USPS  120.070,  Personnel  Records — General  Personnel 
Folders  (Official  Personnel  Folders  and  Records  Related  Thereto). 
The  notice  of  this  routine  use  and  the  System  to  which  it  applies 
follows:  USPS  120.070,  Personnel  Records— General  Personnel  Folders 
(Official  Personnel  Folders  and  Records  Related  Thereto):  Add  rou¬ 
tine  use  as  follows:  ”18.  Records  in  this  system  are  subject  to  review 
by  an  independent  certified  public  accountant  during  an  official  audit 
of  Postal  Service  finances.” 

PART  6— ROUTINE  USE 

The  Postal  Service  has  determined  that  a  few  cases  exist  in  which 
notice  of  another  long-standing  routine  use  has  not  previously  been 
published  for  public  comment.  The  notice  of  this  routine  use  and  the 
system  to  which  it  applies  follow:  Transfer  of  information  in  accord¬ 
ance  with  Public  Law  93-647.  Pub.  L.  93-647  defines  certain  catego¬ 
ries  of  persons  authorized  to  receive  current  address  informatmn 
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when  such  information  is  to  be  used  to  locate  an  absent  parent  for 
the  purpose  of  support  obligations.  The  three  systems  of  records  to 
which  this  routine  use  applies  are  affected  as  specified  below:  USPS 
010.020,  Collection  and  Delivery  Records— Boxholder  Records:  Add 
routine  use  as  follows:  *‘8.  May  be  disclosed  to  a  Federal  or  State 
agency  providing  parent  locator  services  or  to  other  authorized  per¬ 
sons  as  defmed  by  Public  Law  93-647.”  USPS  0S0.020,  Finance 
Records— Payroll  System:  Add  routine  use  as  follows:  “25.  May  be 
disclosed  to  a  Federal  or  state  agency  providing  parent  locator  serv¬ 
ices  or  to  other  authorized  persons  as  defined  by  Public  Law  93- 
647.”  USPS  120.070,  Personnel  Records — General  Personnel  Folder 
(Official  Personnel  Folders  and  Records  Related  Thereto).  “17.  May 
be  disclosed  to  a  Federal  or  State  agency  providing  parent  locator 
services  or  to  other  authorized  persons  as  defmed  by  Public  Law  93- 
647.” 

PART  7— EDITORIAL  CORRECTIONS  AND  REVISIONS 

The  Postal  Service  has  determined  that  it  is  necessary  to  make 
certain  minor  editorial  corrections  and  revisions  to  various  systems  of 
records  descriptions.  These  corrections  and  revisions  do  not  reflect 
changes  in  the  systems  themselves,  but  are  provided  only  as  changes 
to  the  descriptions.  In  many  cases,  they  correct  typographic  errors. 
These  changes  do  not  affect  the  general  character  or  purpose  of  any 
system  described,  nor  do  they  expand  the  population  of  individuals  to 
which  the  systems  apply,  llie  following  constitutes  final  notice  of 
these  changes:  USPS  030.010,  Equal  Employment  Opportunity — 
EEO  Discrimination  Complaint  Investigations,  030.010: 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Delete  routine  use  number 
8 — redundant  with  routine  use  number  1. 

USPS  03.030,  Equal  Employment  Opportunity — EEO  Administra¬ 
tive  Litigation  Case  Files,  030.030. 

Change  to  read;  “USPS  030.030,  Equal  Employment  Opportuni¬ 
ty — EEO  Administrative  Litigation  Case  Files,  030.030.” 

USPS  040.020,  Customer  Programs — Sexually  Oriented  Advertise¬ 
ments,  040.020: 

Retention  and  disposal:  Change  to  read,  “a.  Names  are  retained  on 
the  computerized  list  for  a  maximum  of  five  years,  b.  Forms,  prin¬ 
touts  and  microfiche  are  retained  for  five  years,  c.  Records  are 
destroyed  by  shredding;  computer  records  by  erasing.”  USPS 
050.005,  Finance  Records — Accountant  Receivable  File  Maintenance, 
050.005: 

System  name:  Change  to  read,  “Finance  Records — Accounts  Receiv¬ 
able  File  Maintenance,  050.005.” 

USPS  050.020,  Finance  Records — Payroll  System,  050.020: 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Change  routine  use 
number  14  to  read  “14.  To  request  or  provide  information  from  or  to 
a  Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  or  other  pertinent  information,  such  as  licenses, 
if  necessary  to  obtain  information  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits.” 

System  managerfs)  and  address:  Change  to  read,  “APMG,  Payroll 
Systems  Department;  APMG,  Employee  Relations  Department.” 
USPS  050.0^,  Finance  Records — Uniform  Allowance  Program, 
050.040: 

Retention  and  disposal:  Change  to  read,  “a.  The  Uniform  Allow¬ 
ance  Payment  Record  Card  is  destroyed  by  shredding  or  burning  six 
months  after  payment,  b.  Pay  listing  information  is  retained  for 
twelve  years  and  then  destroyed  by  shredding  or  burning.”  USPS 
070.010,  Inquiries  and  Complaints — Correspondence  Files  of  the 
Postmaster  General,  070.010: 

Retention  and  disposal:  Change  to  read,  “Records  determined  to 
have  historical  value  are  maintained  permanently.  Other  records  are 
maintained  for  two  years  and  destroyed  by  burning.  USPS  070.040, 
Inquiries  and  Complaints — Customer  Complaint  Records,  070.040: 

Retrievability:  Change  to  read,  “By  chronological  sequence  within 
subject  category  as  derived  from  correspondence  and  the  name  of 
inquirer  or  complainant.” 

Retention  and  disposal:  Change  to  read,  “Records  are  retained  up 
to  a  maximum  period  of  two  calendar  years.  All  correspondence  is 
retained  during  the  calendar  year  received,  plus  one  additional  year, 
and  then  destroyed  by  burning  or  shredding.”  USPS  080.010,  Inspec¬ 
tion  Requirements — Investigative  File  System,  080.010: 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Change  routine  use 
number  7  to  read,  “7.  A  record  relating  to  a  person  held  in  custody 
pending  or  during  arraignment,  trial,  sentence,  or  extradition  pro¬ 


ceedings,  or  after  conviction,  may  be  disseminated  to  a  Federal,  state, 
local  or  foreign  prison,  prol»tion,  parole,  or  pardon  authority,  or  to 
any  other  agency  or  individual  concerned  with  the  maintenance, 
transportation  or  release  of  such  person.” 

Retention  and  disposal:  Change  to  read,  “1.  Case  records  are  main¬ 
tained  for  1  to  15  years  depending  upon  type.  Exceptions  may  be 
granted  in  specific  instances  for  longer  retention.  Paper  case  records 
are  destroyed  by  burning,  pulping  or  shredding.  Computer  tape/disk 
records  are  era^  or  destroyed.  2.  Duplicate  copies  of  investigative 
memoranda  maintained  by  postal  officials  other  than  the  Inspection 
Service  are  retained  in  accordance  with  official,  but  not  Inspection 
Service,  disposition  schedules.  USPS  080.030  Inspection  Require¬ 
ments — Vehicular  Violations  Record  System,  080.030. 

System  location:  System  number:Change  to  read,  “USPS  National 
Headquarters  (Procurement  and  Supply  Department,  Washington, 
DC  2026&,  Research  and  Development  Laboratories  Rockville,  MD 
20852);  Inspection  Service,  Special  Investigations  Division,  Washing¬ 
ton,  I^  20260  and  Rockville,  MD  20852;  Division  Headquarters  at 
Washii^on,  DC  20013;  and  Aose  postal  field  facilities  where  Secu¬ 
rity  Officers  have  the  authority  to  issue  violation  notices.” 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  number  “4”  should 
precede  the  last  (currently  unnumbered)  paragraph,  which  begins 
with  the  words  “Information  contained  in  this  system  .  .  .”  USPS 
1 10.010,  Personal  Property  Management  Records — Accountable 
Property  Records,  110.010: 

System  name:  System  number:  Change  to  read,  “Property  Manage¬ 
ment  Records — Accountable  Property  Records,  110.010.”  USPS 
120.010,  Personnel  Records — Architect  Engineers  Selection  Rec¬ 
ords,  120.010:  Change  system  number  to  USPS  210.010” 

System  name:  Change  to  read,  “Contractor  Records — Architect  Engi¬ 
neer  Selection  Records,  210.010.” 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Change  to  read:  “Pur¬ 
pose — To  facilitate  the  review  and  assessment  of  the  qualifications  of 
architect-engineer  firms  which  have  potential  for  selection  and  award 
of  a  contract  to  perform  architect-engineer  services  under  a  designat¬ 
ed  facility  project.”  USPS  120.020,  Personnel  Records — Blood 
Donor  Record  System,  120.020: 

Retention  and  disposal:  Change  to  read:  “These  records  are  re¬ 
tained  for  a  period  of  flve  years  and  then  destroyed  by  shredding  and 
automatic  deletion  in  the  case  of  computer  information.”  USPS 
120.030,  Personnel  Records— Contract  Employee  Assignment  Rec¬ 
ords,  120.030: 

System  number:  Change  to  “USPS  210.020” 

System  name:  Change  to  read,  “Contractor  Records — Contract  Em¬ 
ployee  Assignment  Records,  210.020.” 

System  location:  Change  to  “Mail  Processing  Department,  Head¬ 
quarters;  Regional  Offices,  Sectional  Centers,  Bulk  Mail  Centers, 
Post  Offices.”  USPS  120.033,  Personnel  Records — Contractor  Em¬ 
ployee  Fingerprint  Records,  120.033: 

System  number:  Change  to  “USPS  210.030” 

System  name:  Change  to  read,  “Contractor  Records — Contractor 
Employee  Fingerprint  Records,  210.030.” 

System  location:  Change  to  “Mail  Processing  Department,  Head¬ 
quarters;  Regional  Offices;  Sectional  Centers;  Bulk  Mail  Centers; 
Post  Offices.”  USPS  120.036,  Personnel  for  Non-Bargaining  Unit 
Employee  Records — Employee  Discipline,  Grievance  and  Appeals 
Records,  120.036: 

System  name:  Change  to  read  “Personnel  Records— Discipline, 
Grievance  and  Appeals  Records  for  Non-Bargaining  Unit  Em¬ 
ployees,  120.036.”  USPS  120.060,  Personnel  Records— Employ¬ 
ment  and  Financial  Interest  Records,  120.060: 

Categories  of  individuals  covered  by  die  system:  Change  to  read, 
“USPS  employees  in  levels  24  and  above  and  Special  Employees  as 
determined  by  the  criteria  in  Executive  Order  11222  as  implemented 
by  Postal  Service  regulations,  39  CFR  447.41(a).” 

USPS  120.070,  Personnel  Records — General  Personnel  Folders 
(Official  Personnel  Folders  and  Records  Related  Thereto),  120.070: 

Categories  of  records  in  the  system:  Change  to  read,  “Applications, 
resumes,  merit  evaluations,  promotion/salary  change  and  other  per¬ 
sonnel  actions,  letters  of  commendation,  records  of  disciplinary 
action,  health  benefit  and  life  insurance  elections  and  other  docu¬ 
ments  pertaining  to  preemployment,  prior  Federal  employment  and 
current  service  as  prescribed  by  USPS  directives.” 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tte  purposes  of  such  uses:  Change  routine  use 
number  “4”  to  read  "4.  To  provide  information  or  disclose  to  a 
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Federal  agency,  in  response  to  its  request  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear* 
ance,  the  letting  of  a  contract,  or  issuance  of  a  license,  grant  or  other 
benefit  to  the  extent  that  the  information  is  relevant  and  necessary.” 

Notification  procedure:  Change  to  read,  “Employees  wishing  to 
gain  access  to  their  OHicial  Personnel  Folders  should  submit  requests 
to  the  facility  head  where  employed.  Headquarters  employees  should 
submit  requests  to  the  System  Manager.  Former  Postal  Se^ice  em¬ 
ployees  should  submit  the  request  to  any  Postal  Service  facility  head 
giving  name,  date  of  birth  and  social  security  number.  Former  Post 
Office  Department  employees  having  no  Postal  Service  employment 
(Pre-1970)  should  submit  the  request  to  the  Office  of  Personnel 
Management  (formerly  the  U.S.  Civil  Service  Commission).  USPS 
120.090,  Personnel  Records — Medical  Records,  120.090: 

System  location:  Change  to  read,  “Postal  Service  medical  facilities 
and  designee  offices.” 

Categories  of  individuals  covered  by  the  system:  Change  to  read, 
“USPS  employees  present  and  former  and  individuals  who  have  bwn 
offered  employment  but  failed  the  medical  examination  before  being 
placed  on  the  rolls.” 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Change  use  number  “1”  to 
read,  “1.  Information  in  these  records  may  be  provided  to  the  Office 
of  Personnel  Management  in  making  determinations  related  to:  a. 
Veterans  Preference,  b.  Disability  Retirement,  c.  Benefit  Entitlement. 
Change  routine  use  number  “2”  to  read,  “2.  Information  in  these 
records  may  be  provided  to  officials  of  the  following  Federal  agen¬ 
cies  responsible  for  administering  benefit  programs:  a.  Office  of 
Workers’  Compensation  Programs,  b.  Retired  Military  Pay  Centers, 
c.  Veterans  Administration,  d.  Social  Security  Administration. 
Change  routine  use  number  “3.c”  to  read,  “c.  To  provide  information 
or  disclose  to  a  Federal  agency,  in  response  to  its  request,  in  connec¬ 
tion  with  the  hiring  or  retention  of  an  employee  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  that  matter.  Delete  routine  uses  numbers  “3.b”  and  “6” 
and  renumber  routine  uses  3c  and  3d  as  3  b  and  3c. 

Retention  and  disposal:  Change  to  read,  “Employees — Records  are 
destroyed  by  the  sixth  year  after  employee  leaves  the  USPS.  All 
records  are  shredded  after  six  years.  Failed  eligibles — Retained  for 
two  years  and  destroyed  by  shredding.” 

Notiftcation  procedure:  Change  to  read,  “An  employee  wishing  to 
know  whether  information  about  him  is  maintained  in  this  system  of 
records  should  address  inquiries  to  the  head  of  the  facility  where 
employed.  Headquarters  employees  should  submit  requests  to  the 
System  Manager.  Failed  eligibles  should  address  inquiries  to  the  head 
of  the  facility  where  application  for  employment  was  made.  Inquiries 
should  contain  full  name.” 

Record  source  categories:  Change  to  read,  “USPS  employees,  se¬ 
lected  eligibles.  Veterans  Administration,  and  USPS  medicd  staff.” 

USPS  120.098,  Personnel  Records — Office  of  Workers’  Compensa¬ 
tion  Program  (OWCP)  Record  Copies,  120,098: 

Storage:  Change  to  read,  “Printed  forms  and  correspondence. 
(Note:  In  some  cases,  the  USPS,  by  agreement  with  the  Department 
of  Labor  (DOL),  temporarily  stores  original  case  files.  These  files  are 
considered  to  be  DOL  records  to  which  DOL  rather  than  USPS 
regulations  apply.)” 

Record  access  procedures:  Change  to  read,  “See  NOTIFICATION 
PROCEDURE  above.  (Note:  The  original  case  file  (in  most  cases)  is 
maintained  by  OWCP  and  must  be  requested  from  that  organization 
as  provided  for  under  Department  of  Labor  Privacy  Act  System 
DOL/EAS-13.)” 

Contesting  record  procedures:  Change  to  read,  “The  contents  of 
OWCP  records  may  be  contested  only  by  contacting  OWCP  as 
provided  for  under  the  Department  of  Labor  Privacy  Act  System 
DOL/EAS-13.” 

USPS  120.120,  Personnel — Personnel  Research  and  Test  Validation 
Records,  120.120: 

System  name:  Change  to  read,  “Personnel  Records — Personnel  Re¬ 
search  and  Test  Validation  Records,  120.120.” 

System  location:  Change  to  read,  “USPS  National  Test  Administra¬ 
tion  Center,  Los  Angeles,  CA;  USPS  National  and  Regional  Head¬ 
quarters;  Bulk  Mail  Centers;  District  Offices;  and  the  Oklahoma  City 
Computer  Center.” 

USPS  120.152,  Personnel  Records — Career  Development  and 
Training  Records,  120.152:  Delete  alpha  “A”  before  USPS  in  title. 

USPS  120.170,  Personnel  Records — Safe  Driver  Award  Records, 
120.170: 

Retention  and  disposal:  Change  to  read,  “a.  Records  pertaining  to 
postal-owned  vehicle  driver’s  individual  testing  and  driver’s  records 


are  retained  for  three  years  after  separation  of  the  employee  and 
destroyed  by  shredding,  b.  Accident  reports  are  retained  for  three 
years  and  destroyed  by  shredding,  c.  Inspection  reports  are  retained 
for  two  years  after  the  date  of  the  report  and  destroyed  by  shred¬ 
ding.  d.  Other  records  are  retained  as  long  as  the  individual  is 
employed  as  a  vehicle  operator,  held  for  one  year  from  the  date  of 
reassignment  and  destroyed  by  shredding.” 

USPS  120.220,  Personnel  Records— Arbitration  Case  Files, 
120.220: 

Retention  and  disposal:  Change  to  read,“Selected  records  are  main¬ 
tained  on  an  active  basis  until  subject  matter  has  no  information 
value,  and  on  an  inactive  basis  for  an  additional  three  years.  All 
other  records  are  maintained  for  five  years.  Paper  records  are  shred¬ 
dy  and  computer  tape/disk  records  are  erased  at  the  end  of  reten¬ 
tion  period.” 

USPS  130.020,  Philately— Educators  Stamp  Fun  Mailing  Lists, 
130.020: 

System  130.020  reprinted  as  appearing  in  42  FR  53525;  Erroneous¬ 
ly  omitted  in  43  FR  40150. 

USPS  140.010,  Postage — Postage  Refund  Records,  140.010: 

System  140.010  reprinted  as  appearing  in  42  FR  53526;  Erroneous¬ 
ly  omitted  in  43  FR  40150. 

USPS  150.025,  Records  and  Information  Management  Records — 
Privacy  Act  Appeals  System,  150.025: 

Retention  and  disposal:  Change  to  read,  “These  records  are  main¬ 
tained  for  ten  years.” 

USPS  160.030,  Special  Mail  Services — Express  Mail  Service  Insur¬ 
ance  Claims  for  Loss,  Delay  and  Damage,  1M.030: 

System  location:  Change  to  read,  “St.  Louis  Postal  Data  Center,  St 
Louis,  MO.” 

USPS  170.010,  Workload  Reporting  Records,  170.010: 

System  name:  Change  to  read,  “Statistical  (Cost)  Systems — Work¬ 
load  Reporting  Records,  170.010.” 

USPS  180.010,  Tort  Claims — Tort  Claims  Records,  180.010: 

System  number:  Change  to  “USPS  200.030”. 

System  name:  Change  to  read,  “Non-Mail  Monetary  Claims — Tort 
Claims  Records,  200.030.” 

W.  Allen  Sanders, 

Associaste  General  Counsel  for  General  Law  and  Administration. 

ANNUAL  NOTICE  OF  SYSTEMS  OF  RECORDS 

The  following  points  are  relevant  to  the  annual  notice  of  Postal 
Service  systems  of  records  provided  in  this  document: 

a.  Most  systems  containing  contract  records,  as  well  as  other  legal 
records  relating  to  those  contracts,  are  considered  business  records 
by  the  Postal  ^rvice,  rather  than  systems  of  personal  records,  as  that 
term  is  defined  in  the  Privacy  Act.  Accordingly,  these  systems  are 
not  listed. 

b.  All  Postal  Service  records  described  in  this  list  arq  subject  to: 

1.  The  subpoena  of  a  court  of  competent  jurisdiction; 

2.  Review  by  Congress  or  its  representatives  upon  request. 

c.  The  “routine  use”  portion  of  each  system  notice  contains,  as  the 
first  item,  the  system  “purpose.”  The  “purpose”  is  included  to  pro¬ 
vide  clarity  and  promote  understanding  of  the  system  by  the  layman. 
It  may  be  defined  as  that  activity  performed  by  those  officers  and 
employees  of  the  Postal  Service  who  have  a  need  for  component 
records  of  the  system  in  the  pierformance  of  their  duties.  Disclosure 
accounting  is  not  maintained  by  the  Postal  Service  for  any  activity 
listed  as  a  “purpose.” 

USPS  010.020 

System  name:  Collection  and  Delivery  Records — Boxholder  Records, 
010.020 

System  location:  Post  Ofiices. 

Categories  of  individuals  covered  by  the  system:  Postal  customers 
who  have  applied  for  lockbox  or  caller  service,  whether  for  private 
or  public  purposes. 

Categories  of  records  in  the  system:  Records  are  in  card  form  and 
contain  names,  addresses,  a  record  of  payments,  and  the  names  of 
persons  or  agents  whether  family  members  or  business  associates  or 
employees. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  403,  404. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  provide  post 
office  box  services  to  postal  patrons. 

Use — 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
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with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

2.  Disclosed  to  Federal,  State  and  local  government  agencies  for 
use  in  connection  with  oflicial  business. 

3.  Disclosed  to  persons  authorized  by  law  to  serve  judicial  process 
when  necessary  to  serve  process. 

4.  Disclosed  to  public  when  box  is  being  used  for  purpose  of  doing 
or  soliciting  business  with  the  public. 

5.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  that  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

6.  Disclosure  may  be  made  to  a  concessional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

7.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

8.  May  be  disclosed  to  a  Federal  or  State  agency  providing  parent 
locator  services  or  to  other  authorized  persons  as  defined  by  Public 
Law  93-647. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  is  stored  on  card  form  filed  in  metal  file 
cabinets.  In  locations  where  the  records  have  been  automated,  infor¬ 
mation  may  be  found  on  magnetic  tape,  magnetic  cards  or  mylar 
strips. 

Retrievability:  Information  is  filed  according  to  local  needs,  and 
the  volume  of  records.  Billing  forms  are  filed  numerically  by  box 
number  within  month  in  which  rent  is  due.  Applications  are  filed 
alphabetically  by  name  of  individual  or  firm. 

Safeguards:  Access  limited  to  employees  working  in  the  boxholder 
section. 

Retention  and  disposal: 

a.  Billing  forms  are  destroyed  by  shredding  2  years  after  closeout 
of  the  last  entry. 

b.  Boxholder  applications  are  retained  for  2  years  after  termination 
of  the  rental. 

System  manageKs)  and  address: 

APMG,  Delivery  Services  Department 
APMG,  Finance  Department,  Headquarters. 

APMG,  Rates  &  Classification  Department,  headquarters. 

Notification  procedure:  Inquiries  should  be  addressed  to  the  local 
postmaster,  requestors  in  person  should  identify  themselves  with 
drivers  license,  military,  government  or  other  form  of  identification. 

Record  access  procedures:  See  “NOTIFICATION”  above 

Contesting  record  procedures:  See  “NOTIFICATION”  above 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains. 

USPS  030.010 

System  name:  Equal  Employment  Opportunity — EEO  Discrimination 
Complaint  Investigations,  030.010 

System  location:  Office  of  Equal  Employment  Compliance,  Em¬ 
ployee  Relations  Headquarter  EEO  Office  at  Regions,  Post  Offices, 
Sectional  Centers,  Bulk  Mail  Centers,  Automatic  Data  Processing 
Centers  and  Postal  Data  Centers. 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
postal  employees,  applicants  for  positions  within  the  USPS  and  third 
party  complainants. 

Categories  of  individuals  covered  by  the  system:  Records  contain 
names,  work  locations,  dates,  social  security  numbers,  and  other 
information  as  included  on  aJflidavits,  interviews  and  investigative 
forms. 

Authority  for  maintenance  of  the  system:  Public  Law  92-261,  Equal 
Employment  Act  of  1972;  Executive  Order  11478. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — Used  by  EEO 
oHicers  and  the  ^ual  Employment  Opportunity  Commission:  to 
adjudicate  complaints  of  alleged  discrimination  and  to  evaluate  the 
effectiveness  of  the  EEO  Program. 

Use— 

1.  Information  contained  in  this  system  of  records  may  be  disclosed 
to  an  authorized  investigator  appointed  by  the  Equal  Employment 
Opportunity  Commission,  upon  his  request,  when  that  investigator  is 
properly  engaged  in  the  investigation  of  a  formal  complaint  of  dis¬ 


crimination  filed  against  the  U.S.  Postal  Service  under  29  CFR  1613, 
and  the  contents  of  the  requested  record  are  needed  by  the  investiga¬ 
tor  in  the  performance  of  his  duty  to  investigate  a  discrimination 
issue  involved  in  the  complaint 

2.  Disclosed  to  courts  and  counsel  in  the  event  of  litigation. 

3.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A-I9  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  Circular. 

4.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  that  organization  to  peiform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

6.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

7.  Inactive  records  may  be  transferred  to  a  GSA  Federal  Records 
Center  for  storage  prior  to  destruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  paper  case  files.  Status  informa¬ 
tion  required  by  the  Equal  Employment  Opportunity  Commission  is 
maintained  on  ADP  records. 

Retrievability:  Files  are  accessed  by  case  number,  the  custodian 
must  also  be  furnished  with  the  name  of  the  complainant  and  the 
place  where  the  complaint  was  filed.  Case  number  consists  of  the  last 
two  digits  of  the  year  with  case  in  chronological  sequence. 

Safeguards:  Case  files  are  maintained  in  file  cabinets  within  locked 
rooms.  ADP  records  are  protected  with  password  security. 

Retention  and  disposal:  a.  Precomplaint  records — Counselor’s  notes 
are  destroyed  three  months  after  a  formal  report  is  submitted  to  the 
EEO  officer  or  three  months  following  the  Hnal  adjustment  when 
made  at  that  level,  b.  Formal  complaint  records — All  closed  cases  are 
removed  from  the  system  quarterly.  Each  closed  case  is  retained  as 
follows:  Official  file,  4  years;  any  copies,  1  year;  background  docu¬ 
ments  not  in  case  file,  3  years,  c.  ADP  records — Closed  case  informa¬ 
tion  is  removed  quarterly  and  stripped  of  personal  identifiers.  It  is 
then  moved  to  an  inactive  file  (Not  a  system  of  records)  for  future 
comparative  analyses. 

System  managerfs)  and  address:  APMG,  Employee  relations  depart¬ 
ment,  Headquarters. 

Notification  procedure:  Individuals  interested  in  finding  out  if  there 
is  information  in  this  records  system  pertaining  to  them  should  con¬ 
tact  EEO  officers  at  the  Region  or  Headquarters  level,  giving  com¬ 
plainant  name,  postal  location,  region,  file  number  and  year. 

Record  access  procedures:  See  Notification  procedure  above. 

Contesting  record  procedures:  See  Notification  procedure  above. 

Record  source  categories:  Information  is  received  from  the  com¬ 
plainant,  respondent  and  from  investigations  and  interviews. 

Systems  exempted  from  certain  provisions  of  the  act:  Reference  39 
CFR  266.9  for  details. 

USPS  030.030 

System  name:  Equal  Employment  Opportunity— EEO  Administrative 
Litigation  Case  Files,  030.030 

System  location:  Law  Department,  Regional  and  National  Head¬ 
quarters. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
applicants  for  employment  involved  in  EEO  Litigation. 

Categories  of  records  in  the  system:  (a)  Formai  pleadings  and 
memoranda  of  law;  (b)  Other  relevant  documents;  (c)  Miscellaneous 
notes  and  cases  analyses  prepared  by  Postal  Service  attorneys  and 
other  personnel;  (d)  Correspondence  and  telephone  records. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  401,  409(d) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — This  information 
is  used  to  provide  legal  advice  and  representation  to  the  Postal 
Service. 

Use— 

1.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  that  organization  to  penonn  properly  its  duties  as 
the  collective  bargaining  representative  of  po^  employees  in  an 
appropriate  bargaining  unit 


1562 


Federal  Register  /  Vol.  45,  No.  4  /  Monday,  January  7,  1980  /  Notices 


2.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body  or  other  tribunal. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Transferred  to  Department  of  Justice,  when  needed  by  that 
department  to  perform  properly  its  duties  as  legal  representative  of 
the  Postal  Service. 

5.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Paper  documents  and  computer 
tape/disk. 

Retrievability:  By  name  of  litigant(s). 

Safeguards:  Folders  containing  paper  documents  are  kept  in  locked 
filing  cabinets  under  the  general  scrutiny  of  Postal  Service  attorneys. 
Computer  terminals  and  tape/disk  files  are  located  in  a  secured  area. 

Retention  and  disposal:  Selected  records  are  maintained  on  an 
active  basis  until  subject  matter  has  no  information  value  and  on  an 
inactive  basis  for  an  additional  three  years.  All  other  records  are 
maintained  for  five  years.  Paper  records  are  shredded  and  computer 
tape/disk  records  are  erased  at  the  end  of  retention  period. 

System  managerfs)  and  address:  General  Counsel,  Law  Department, 
Headquarters. 

Notification  procedure:  Persons  interested  in  reviewing  records 
within  specific  case  files  should  submit  their  name,  and  case  number, 
if  known,  to  the  General  Counsel,  Law  Department,  National  Head¬ 
quarters. 

Record  access  procedures:  See  "System  Manager”  above. 

Contesting  record  procedures:  See  "System  Manager”  above. 

Record  source  categories:  (a)  Individuals  involved  in  EEO  Litiga¬ 
tion;  (b)  Counsel(s)  and  other  representative(s)  for  parties  in  action 
other  than  Postal  Service;  (c)  Other  individuals  involved  in  the 
development  of  EEO  litigation.  Source  documents  include  adminis¬ 
trative  complaint/action  file,  and  other  records  relevant  to  the  case. 

USPS  040.020 

System  name;  Customer  Programs — Sexually  Oriented  Advertise¬ 
ments,  040.020. 

System  location:  Rates  and  Classification  Department,  Headquar¬ 
ters:  Postal  Data  Center,  Headquarters;  Postal  Data  Center,  New 
York;  Postal  Inspector-in-Charge  NYC  and  Los  Angeles,  CA. 

Categories  of  individuals  covered  by  the  system:  Any  adult  who 
elects  to  have  his  name  and  address  and  that  of  his  children  under  19 
years  of  age,  placed  on  the  list  of  persons  who  do  not  wish  to 
receive  sexually  oriented  advertisements  through  the  mail. 

Categories  of  records  in  the  system:  Records  contain  the  name  and 
address  of  head  of  household  or  other  adult,  the  names  and  birth 
dates  of  children  under  19  years  of  age. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  Section  3010. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  maintain  a 
list,  available  to  mailers  of  sexually  oriented  advertisements,  of  per¬ 
sons  desiring  not  to  receive  such  matter  through  the  mails. 

Use — 

1.  Upon  payment  of  prescribed  fee,  provide  mailers  of  sexually 
oriented  advertisements  a  list  of  individuals  who  do  not  wish  to 
receive  SO  A. 

2.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  is  stored  on  magnetic  tape,  computer  prin¬ 
touts,  microfiche  cards  and  preprinted  forms. 


Retrievability:  Information  is  stored  iii  ZIP  Code  sequence  and  in 
application  number  sequence. 

Safeguards:  Printouts  and  microfiche  are  retained  by  the  Office  of 
Mail  Classification  and  Postal  Inspection  Service;  hard  copy  is  main¬ 
tained  in  file  cabinets  at  Headquarters  with  limited  access. 

Retention  and  disposal:  a.  Names  are  retained  on  the  computerized 
list  for  a  maximum  of  five  years,  b.  Forms,  printouts  and  microfiche 
are  retained  for  five  years,  c.  Records  are  destroyed  by  shredding; 
computer  records  by  erasing. 

System  managerfs)  and  address:  APMG,  Rates  and  Classification 
Department,  Headquarters. 

Notification  procedure:  Customers  will  furnish  the  system  manager 
their  name,  address,  application  number  and  the  date  of  filing. 

Record  access  procedures:  Sec  “NOTIFICATION”  above. 

Contesting  record  procedures:  See  "NOTIFICATION”  above. 

Record  source  categories:  Customers  filing  to  have  their  names 
placed  on  lists  so  as  not  to  receive  SOA. 

USPS  050.005 

System  name:  Finance  Records-Accounts  Receivable  File  Mainte¬ 
nance,  050.005. 

System  location:  Postal  Data  Centers. 

Categories  of  individuals  covered  by  the  system:  Present  and  former 
employees,  contractors,  vendors  and  other  individuals  indebted  to  the 
Postal  Service. 

Categories  of  records  in  the  system:  Invoice  number,  location  name. 
Social  Security  Number,  employee  name,  designation  code. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  401. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose: — To  monitor  and 
record  collections  made  by  the  USPS. 

Use — 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

2.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  Circular.3.  Pursuant  to  the 
National  labor  Relations  Act,  records  from  this  system  may  be  fur¬ 
nished  to  a  labor  organization  upon  its  request  when  needed  by  that 
organization  to  perform  properly  its  duties  as  the  collective  bargain¬ 
ing  representative  of  postal  employees  in  an  appropriate  bargaining 
unit. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

6.  Information  contained  in  this  system  of  records  may  be  disclosed 
to  an  authorized  investigator  appointed  by  the  Equal  Employment 
Opportunity  Commission,  upon  his  request,  when  that  investigator  is 
properly  engaged  in  the  investigation  of  a  formal  complaint  of  dis¬ 
crimination  filed  against  the  U.S.  Postal  Service  under  29  CFR  1613 
and  the  contents  of  the  requested  record  are  needed  by  the  investiga¬ 
tor  in  the  performance  of  his  duty  to  investigate  a  discrimination 
issue  involved  in  the  complaint. 

7.  Records  in  this  system  are  subject  to  review  by  an  independent 
certified  public  accountant  during  an  official  audit  of  Postal  Service 
finances. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  or  printed  forms,  punched  cards 
and  magnetic  tapes. 

Retrievability:  Records  are  normally  retrieved  by  invoice  number 
may  be  retrieved,  when  necessary,  by  name  of  employee,  contractor, 
vendor,  or  other  indebted  individual. 

Safeguards:  Authorization  is  limited  to  personnel  of  the  General 
Accounting  Section.  Computerized  records  are  subject  to  the  secu¬ 
rity  of  the  computer  room. 

Retention  and  disposal:  All  information  is  retained  for  four  years 
after  claim  is  payed  and  then  destroyed  by  burning  or  scratched. 

System  managerts)  and  address:  APMG,  Finance  Department, 
Headquarters. 
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Notification  procedure:  Individuals  requesting  information  from  this 
system  of  records  will  apply  to  the  pertinent  postal  facility  and 
present  the  debtor’s  name  and  Social  Security  Number. 

Record  access  procedures:  See  “NOTIFICATION”  above. 

Contesting  record  procedures:  See  “NOTIFICATION”  above. 

Record  source  categories:  Information  is  passed  to  this  system  from 
the  Payroll  Section.  General  Accounting  Section,  Claims  Section, 
and  Postmasters  and  Regional  Offices. 

USPS  050.010 

System  name:  Finance  Records — Employee  travel  Records  (Accounts 
Payable),  050.010 

System  location:  Postal  Data  Centers,  Postal  Service  Personnel 
Offices. 

Categories  of  indiridnals  covered  by  the  system:  USPS  Employees 
on  official  travel. 

Categories  of  records  in  the  system:  Travel  vouchers  and  travel 
advances  containing  employee  name,  social  security  number,  Finance 
Number,  basic  travel  information,  and  relocation  data. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  1001,  2008 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — Reimburse 
Employees  for  official  travel. 

Use — 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  agency,  whether  Federal,  State,  or 
local,  charged  with  the  responsibility  of  investigating  or  prosecuting 
such  violation  or  charged  with  enforcing  or  implementing  the  statute, 
or  rule,  regulation  or  order  issued  pursuant  thereto. 

2.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A- 19  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  Circular. 

3.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  that  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

4.  Disclosure  may  be  made  to  a  concessional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  of  administrative  body. 

6.  Information  contained  in  this  system  of  records  may  be  disclosed 
to  an  authorized  investigator  appointed  by  the  Equal  Employment 
Opportunity  Commission,  upon  his  request,  when  that  investigator  is 
properly  engaged  in  the  investigation  of  a  formal  complaint  of  dis¬ 
crimination  filed  against  the  U.S.  Postal  Service  under  29  CFR  1613, 
and  the  contents  of  the  requested  record  are  needed  by  the  investiga¬ 
tor  in  the  performance  of  his  duty  to  investigate  a  discrimination 
issue  involved  in  the  complaint. 

7.  Records  in  this  system  are  subject  to  review  by  an  independent 
Certified  Public  Accountant  during  an  official  audit  of  Postal  Service 
finances. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  is  stored  on  pre-printed  forms  and  magnetic 
tape. 

Retrievability:  Information  is  indexed  by  social  security  number. 

Safeguards:  Access  is  subject  to  computer  center  access  control 

Retention  and  disposal:  Retained  four  years  after  payment  and 
destroyed  by  burning  or  magnetic  tape  by  scratching  and  reuse. 

System  manageKs)  and  address:  APMG,  Finance  Department, 
Headquarters. 

Notification  procedure:  Requests  for  information  should  be  present¬ 
ed  to  Employee’s  Personnel  Officer,  furnishing  name  and  social  secu¬ 
rity  number. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Information  is  received  from  the  employ¬ 
ee  filing  a  voucher. 

USPS  050.020 

System  name:  Finance  Records — Payroll  System,  050.020 

System  location:  Payroll  system  records  are  located  and  maintained 
in  all  Departments,  facilities  and  certain  contractor  sites  of  the  Postal 
Service.  However,  Postal  Data  Centers  are  the  main  locations  for 


payroll  information.  Also,  certain  information  from  these  records 
may  be  stored  at  emergency  records  centers. 

Categories  of  individuals  covered  by  the  system:  USPS  Employees. 

Categories  of  records  in  the  system:  Records  contain  general  pay¬ 
roll  information  including  retirement  deduction,  family  compensa¬ 
tions,  benefit  deductions,  accounts  receivable,  union  dues,  leave  data, 
tax  withholding,  allowances,  FICA  taxes,  salary,  name  social  security 
number,  payments  to  financial  organizations,  dates  of  appointment  or 
status  changes,  desi^ation  codes,  position  titles,  occupation  code, 
addresses,  records  of  attendance,  and  other  relevant  payroll  informa¬ 
tion.  Also  includes  automated  Form  50  records. 

Authority  for  maintenance  of  the  system:  39  USC  401,  1003,  5  USC 
8339 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — 

1.  Information  within  the  system  is  for  handling  all  necessary 
payroll  functions  and  for  use  by  employee  supervisors  for  the  per¬ 
formance  of  their  managerial  duties. 

2.  To  provide  information  to  USPS  Management  and  executive 
personnel  for  use  in  selection  decisions  and  evaluation  of  training 
effectiveness.  These  records  are  examined  by  the  Selection  Commit¬ 
tee  and  Regional  Postmasters  General. 

3.  To  compile  various  lists  and  mailing  lists,  i.e..  Postal  Leader, 
Women’s  Programs,  Newsletter,  etc. 

4.  To  support  USPS  Personnel  Programs  such  as  Executive  Lead¬ 
ership,  Nonbargaining  Position  Evaluations,  Evaluations  of  Proba¬ 
tionary  Employees,  Merit  Evaluations,  Membership  and  Identifica¬ 
tion  Listings,  Emergency  Locator  Listings,  Mailing  Lists,  Women’s 
Programs  and  analysis  of  employees  in  various  salary  ranges. 

Use — 

1.  Retirement  Deduction — To  transmit  to  the  Office  of  Personnel 
Management  a  roster  of  all  USPS  employees  under  Title  5  USC, 
Section  8334,  along  with  a  check. 

2.  Tax  information — To  disclose  to  Federal,  State  and  local  gov¬ 
ernment  agencies  having  taxing  authority,  pertinent  records,  relating 
to  individual  employees,  including  name,  home  address,  social  secu¬ 
rity  number,  wages  and  taxes  withheld  for  other  jurisdictions. 

3.  Unemployment  Compensation  Data — To  reply  to  State  Unem¬ 
ployment  Onices  at  the  request  of  separated  USPS  employees. 

4.  Employee  Address  File — For  W-2  tax  mailings  and  Postal  mail¬ 
ing  such  as  Postal  Life,  Postal  Leaders,  etc. 

5.  Salary  payments  and  allotments  to  financial  organizations — To 
provide  pertinent  information  to  organizations  receiving  salary  pay¬ 
ments  or  allotments  as  elected  by  the  employee. 

6.  FI  (SS  Tax)  Deduction — To  SS  Administration  as  record  of 
earnings  under  the  SS  Act  for  all  casual  employees  not  under  retire¬ 
ment. 

7.  Determine  eligibility  for  coverage  and  payment  of  benefits  under 
the  Civil  Service  Retirement  System,  the  Federal  Employees’  Group 
Life  Insurance  Program  and  the  Federal  Employees  Hedth  Benefits 
Program  and  transfer  related  records  as  appropriate. 

8.  Determine  the  amount  of  benefit  due  under  the  Civil  Service 
Retirement  System,  the  Federal  Employees’  Group  Life  Insurance 
Program  and  the  Federal  Employees  Health  Benefits  Program  and 
authorizing  payment  of  that  amount  and  transfer  related  records  as 
appropriate. 

9.  Transfer  to  Office  of  Workers’  Compensation  Program,  Veter¬ 
ans  Administration  Pension  Benefits  Program,  Social  Security  Old 
Age,  Survivor  and  Disability  Insurance  and  Medicare  Programs, 
military  retired  pay  programs,  and  Federal  Civilian  employee  retire¬ 
ment  systems  other  than  the  Civil  Service  Retirement  System,  when 
requested  by  that  program  or  system  or  by  the  individual  covered  by 
this  system  of  records,  for  use  in  determining  an  individual’s  claim 
for  benefits  under  such  system. 

10.  Transfer  earnings  information  under  the  Civil  Service  Retire¬ 
ment  System  to  the  Internal  Revenue  Service  as  requested  by  the 
Internal  Revenue  Code  of  1954,  as  amended. 

11.  Transfer  information  necessary  to  support  a  claim  for  life 
insurance  benefits  under  the  Federal  Employees’  Group  Life  Insur¬ 
ance,  4  East  24th  Street,  New  York,  NY  10010. 

12.  Transfer  information  necessary  to  support  a  claim  for  health 
insurance  benefits  under  the  Federal  Employees  Health  Benefits  Pro¬ 
gram  to  a  health  insurance  carrier  or  plan  participating  in  the  pro¬ 
gram. 

13.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature  to 
the  appropriate  agency  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 
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14.  To  request  or  provide  information  from  or  to  a  Federal,  state, 
or  local  agency  maintaining  civil,  criminal,  or  other  relevant  enforce¬ 
ment  or  other  pertinent  information,  such  as  licenses,  if  necessary  to 
obtain  information  relevant  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  benefits. 

15.  Asa  data  source  for  management  information  for  production  of 
summary  descriptive  statistics  and  analytical  studies  in  support  of  the 
function  for  which  the  records  are  collected  and  maintained,  or  for 
related  personnel  management  functions  or  manpower  studies;  may 
also  be  utilized  to  respond  to  general  requests  for  statistical  informa¬ 
tion  (without  personal  identification  of  individuals)  under  the  Free¬ 
dom  of  Information  Act  or  to  locate  specific  individuals  for  person¬ 
nel  research  or  other  personnel  management  functions. 

16.  May  be  disclos^  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A- 19  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  Circular. 

17.  Certain  information  pertaining  to  Postal  Supervisors  may  be 
transferred  to  the  National  Association  of  Postal  Supervisors. 

18.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

19.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service 
is  a  party  before  a  court  or  administrative  body. 

20.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its  request 
hwn  needed  by  that  organization  to  perform  properly  its  duties  as  the 
collective  bargaining  representative  of  postal  employees  in  an  appro¬ 
priate  bargaining  unit. 

21.  Inactive  records  may  be  transferred  to  a  GSA  Federal  Records 
Center  prior  to  destruction. 

22.  To  provide  data  for  the  automated  Central  Personnel  Data  File 
(CPDF)  maintained  by  the  Office  of  Personnel  Management. 

23.  Information  contained  in  this  system  of  records  may  be  dis¬ 
closed  to  an  authorized  investigator  appointed  by  the  Equal  Employ¬ 
ment  Opportunity  Commission,  upon  his  request,  when  that  investi¬ 
gator  is  properly  engaged  in  the  investigation  of  a  formal  complaint 
of  discrimination  fil^  against  the  U.S.  Postal  Service  under  29  CFR 
1613,  and  the  contents  of  the  requested  record  are  needed  by  the 
investigator  in  the  performance  of  his  duty  to  investigate  a  discrimi¬ 
nation  issue  involved  in  the  complaint. 

24.  Records  in  this  system  are  subject  to  review  by  an  independent 
certified  public  accountant  during  an  official  audit  of  Postal  Service 
finances. 

25.  May  be  disclosed  to  a  Federal  or  State  agency  providing 
parent  locator  services  or  to  other  authorized  persons  as  defined  by 
Public  Law  93-647.  (Proposed  10/79) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Preprinted  forms,  magnetic  tape,  microforms,  punched 
cards,  computer  reports  and  card  forms. 

Rctricvability:  These  records  are  organized  by  location,  name  and 
social  security  number. 

Safeguards:  Records  are  contained  in  locked  filing  cabinets;  are 
also  protected  by  computer  passwords  and  tape  library  physical 
security. 

Retention  and  disposal:  Records  are  retained  and  updated  through¬ 
out  employment  with  the  Postal  Service.  Upon  separation  records 
become  historical  data,  this  data  is  retained  at  the  local  site  for  two 
years  then  forwarded  to  the  Federal  Records  Center  nearest  the  pay 
location. 

System  managcrfs)  and  address:  APMG,  Payroll  Systems  Depart¬ 
ment,  Headquarters,  APMG,  Employee  Relations  Department. 

Notification  procedure:  Request  for  information  on  this  system  of 
records  should  be  made  to  the  head  of  the  facility  where  employed, 
giving  full  name  and  social  security  number.  Headquarters  employees 
should  submit  requests  to  the  System  Manager. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Information  is  furnished  by  employees, 
supervisors  and  the  Postal  Source  Data  System. 

USPS  050.040 

System  name:  Finance  Records — Uniform  Allowance  Program, 

050.040 


System  location:  Postal  facilities  employii^  personnel  entitled  to 
uniform  allowances  and  the  Postal  Data  ^nter,  St.  Louis,  MO 
63180. 

Categories  of  individuals  covered  by  the  system:  USPS  Employees 
entitled  to  uniform  allowances. 

Categories  of  records  in  the  system:  Information  maintained  in¬ 
cludes  name,  social  security  number,  designation  code,  account  bal¬ 
ance  and  pay  location. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  1206. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  fund  the 
procurement  of  uniforms. 

Use— 

1.  Certain  information  may  be  furnished  to  a  duly  licensed  uniform 
vendor  from  whom  individual  employees  have  made  purchases  for 
the  purpose  of  accounting  for  payments. 

2.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

3.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  that  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

6.  Information  contained  in  this  system  of  records  may  be  disclosed 
to  an  authorized  investigator  appointed  by  the  Equal  Employment 
Opportunity  Commission,  upon  his  request,  when  that  investigator  is 
properly  engaged  in  the  investigation  of  a  formal  complaint  of  dis¬ 
crimination  filed  against  the  U.S.  Postal  Service  under  29  CFR  1613, 
and  the  contents  of  the  requested  record  are  needed  by  the  investiga¬ 
tor  in  the  [>erformance  of  his  duty  to  investigate  a  discrimination 
issue  involved  in  the  complaint. 

7.  Inactive  records  may  be  transferred  to  a  GSA  Federal  Records 
Center  prior  to  destruction. 

8.  Records  in  this  system  are  subject  to  review  by  an  independent 
certified  public  accounting  during  an  official  audit  of  Postal  ^rvices 
finances. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  is  maintained  on  preprinted  forms,  microfilm 
and  magnetic  tape. 

Retrievability:  Systems  of  records  is  indexed  by  social  security 
number. 

Safeguards:  Forms  are  kept  in  file  cabinets  and  magnetic  tape  and 
microfilm  is  subject  to  Computer  Center  access  control. 

Retention  and  disposal:  a.  The  Uniform  Allowance  Payment 
Record  Card  is  destroyed  by  shredding  or  burning  six  months  after 
payment,  b.  Pay  listing  information  is  retained  for  twelve  years  and 
then  destroyed  by  shredding  or  burning. 

System  managers)  and  address:  APMG,  Finance  Department, 
Headquarters. 

Notification  procedure:  Correspond  with  the  head  of  the  facility 
where  employed,  furnishing  name  and  social  security  number. 

Record  access  procedures:  See  “NOTIFICATION”  above. 

Contesting  record  procedures:  See  “NOTIFICATION”  above. 

Record  source  categories:  Payroll  system  and  Postmasters  have 
input  to  this  system  of  records. 

USPS  070.010 

System  name:  Inquiries  and  Complaints — Correspondence  Files  of  the 
Postmaster  General,  070.010 

System  location:  Office  of  the  Postmaster  General,  USPS  Head¬ 
quarters. 

Categories  of  individuals  covered  by  the  system:  USPS  employees 
and  Postal  Service  customers  who  have  corresponded  with  the 
Office  of  the  Postmaster  General. 

Categories  of  records  in  the  system:  General  postal  information. 
Authority  for  maintenance  of  the  system:  39  USC  401. 


Federal  Register  /  Vol.  45,  No.  4  /  Monday,  January  7, 1980  /  Notices 


1565 


RottUne  nws  of  records  maintsiocd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  maintain 
reference  to  letters  from  persons  communicating  with  the  Postmaster 
General. 

Use 

1.  Periodically  transferred  to  custody  of  National  Archives  and 
Records  Service  (NARS)  for  keeping  as  historical  documentation. 

2.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  that  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  oflice  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

5.  Inactive  records  may  be  transferred  to  a  GSA  Federal  Records 
Center  prior  to  destruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  In  original  typed,  printed,  or  handwritten  form. 

Retrievability:  Records  are  filed  by  individual’s  name,  chronologi¬ 
cally  by  date  and  by  subject. 

Safeguards:  Records  are  maintained  in  locked  filing  cabinets  under 
scrutiny  of  PMG’s  secretary  and  insecured  locked  storage  room  with 
limited  access. 

Retention  and  disposal:  Records  determined  to  have  historical  value 
are  maintained  permanently.  Other  records  are  maintained  for  two 
years  and  destroyed  by  burning. 

System  managerts)  and  address:  Postmaster  General,  Headquarters. 

Notification  procedure:  Inquiries  should  be  addressed  to  the 
SYSTEM  MANAGER  above  and  should  contain  full  name,  date  of 
letter,  and  subject. 

Record  access  procedures:  See  SYSTEM  MANAGER  above. 

Contesting  record  procedures:  See  SYSTEM  MANAGER  above. 

Record  source  categories:  Persons  communicating  with  the  Post¬ 
master  General. 

USPS  070.40 

System  name:  Inquires  and  Complaints — Customer  Complaint  Rec¬ 
ords,  070.040 

System  location:  Consumer  advocate.  USPS,  Regional  and  National 
Headquarters,  District  OfTicers,  Post  Offices. 

Categories  of  individuals  covered  by  the  system:  USPS  customers 
who  have  initiated  complaints  against  the  USPS. 

Categories  of  records  in  the  system:  The  complainant’s  name,  ad¬ 
dress,  and  nature  of  the  specific  complaint,  and  resolution  of  same. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  403,  404 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  process 
USPS  customer  complaints  regarding  mail  services. 

Use— 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

2.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  that  organization  to  peiform  property  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

L  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  file  cabinets. 

Retrievability:  By  chronological  sequence  within  subject  category 
as  derived  from  correspondence  and  the  name  of  inquirer  or  com¬ 
plainant. 

Safeguards:  Records  are  maintained  in  closed  filing  cabinets. 


Retentkm  and  disposal:  Records  are  retained  up  to  a  maximum 
period  of  two  calen^r  years.  All  correspondence  is  retained  during 
the  calendar  year  received,  plus  one  additional  year,  and  then  de¬ 
stroyed  by  burning  or  shredding. 

System  managerts)  and  address:  APMG,  Customer  Services  Depart¬ 
ment,  Headquarters 

Notiflcation  procedure:  Customers  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintained  in  this  system  of  records  should 
address  inquiries  to  the  same  facility  to  which  they  submitted  their 
complaint. 

Record  access  procednres:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  USPS  customers. 

USPS  080.010 

System  name:  Inspection  Requirements  Investigative  File  System 
080.010 

System  location:  Chief  Postal  Inspector,  Headquarters;  Inspection 
Service  Regional  Headquarters;  Division  Headquarters. 

Categories  of  individuals  covered  by  the  system:  Persons  related  to 
investigations,  including  subjects  of  investigations,  complainants,  in¬ 
formants,  witnesses,  etc. 

Categories  of  records  in  the  system:  Reports  of  investigations  con¬ 
ducted  in  criminal,  civil,  and  personnel  suitability  background  mat¬ 
ters,  and  information  in  various  forms  received  from  individuals, 
other  law  enforcement  agencies  and  from  the  public,  including  infor¬ 
mation  compiled  for  the  purpose  of  identifying  criminal  offenders 
and  reports  identifiable  to  individuals.  Personal  information  in  this 
system  may  include  fingerprints,  handwriting  samples,  reports  of 
confidential  informants,  physical  identifying  data,  voiceprints,  poly¬ 
graph  tests,  photographs,  and  individual  personnel  and  payroll  infor¬ 
mation. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  404 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  provide 
information  related  to  investigation  of  criminal  matters:  employee 
and  contractor  background  investigations  or  other  Inspection  Service 
activities.  Use — A  record  maintained  in  this  system  of  records  may 
be  disseminated  as  a  routine  use  of  such  records  as  follows: 

1.  In  any  case  in  which  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  the  record  in  question  may  be  disseminated  to  the  appropriate 
Feder^,  State,  local,  or  foreign  agency  charged  with  the  responsibili¬ 
ty  for  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  such  law; 

2.  In  the  course  of  investigating  the  potential  or  actural  violation 
of  any  law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  during 
the  course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or 
hearing  for  such  violation,  a  record  may  be  disseminated  to  a  Feder¬ 
al,  State,  local  or  forei^  agency,  or  to  an  individual  or  organization, 
if  there  is  reason  to  believe  that  such  agency,  individual  or  organiza¬ 
tion  possesses  information  relating  to  the  investigation,  trial,  or  hear¬ 
ing  and  the  dissemination  is  reasonably  necessary  to  elicit  such  infor¬ 
mation  or  to  obtain  the  cooperation  of  a  witness  or  an  informant. 

3.  A  record  relating  to  a  case  of  matter  may  be  disseminated  to  a 
Federal,  State,  or  lo^  administrative  or  regulatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proof¬ 
ing  or  hearing; 

4.  A  record  relating  to  a  case  or  matter  may  be  disseminated  in  an 
appropriate  Federal,  State,  local  or  foreign  court  or  grand  jury 
proceeding  in  accordance  with  established  constitutional,  substantive, 
or  procedural  law  or  practice; 

5.  A  record  relating  to  a  case  or  matter  may  be  disseminated  to  an 
actual  or  potential  party  or  his  attorney  for  the  purpose  of  negotia¬ 
tion  or  discussion  on  such  matters  as  settlement  of  the  case  or  matter, 
plea  bargaining,  or  informal  discovery  proceedings; 

6.  A  record  relating  to  a  case  or  matter  that  has  been  referred  by 
an  agency  for  investigation,  prosecution,  or  enforcement,  or  that 
involves  a  case  or  matter  within  the  jurisdiction  of  an  agency,  may 
be  disseminated  to  such  agency  to  notify  the  agency  of  the  status  of 
the  case  or  matter  or  of  any  decision  or  determination  that  has  been 
made,  or  to  make  such  other  inquiries  and  reports  as  are  necessary 
during  the  processing  of  the  case  or  matter; 

7.  A  record  relating  to  a  person  held  in  custody  pending  or  during 
arraignment,  trial,  sentence,  or  extradition  proce^ings,  or  after  con¬ 
viction  may  be  disseminated  to  a  Federal,  State,  local  or  foreign 
prison,  probation,  parole,  or  pardon  authority,  or  to  any  othitf 
agency  or  individual  concerned  with  the  maintenance,  transportation 
or  release  of  such  a  person. 
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8.  A  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
foreign  country  pursuant  to  an  international  treaty  or  convention 
entered  into  and  ratified  by  the  United  States  or  to  an  executive 
agreement; 

9.  A  record  may  be  disseminated  to  a  Federal,  State,  local,  foreign 
or  international  law  enforcement  agency  to  assist  in  the  general  crime 
prevention  and  detection  efforts  of  the  recipient  agency  or  to  provide 
mvestigative  leads  to  such  agency; 

10.  A  record  may  be  disseminated  to  a  Federal  agency,  in  response 
to  its  request,  in  connection  with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  relates  to  the  requesting  agency’s  decision 
on  the  matter. 

11.  A  record  from  this  system  may  be  disclosed  to  the  public,  news 
media,  trade  associations,  or  organized  groups  to  provide  information 
of  interest  to  the  public  concerning  the  activities  and  the  accomplish* 
ment  of  the  Postal  Service  or  its  empolyees; 

12.  A  record  may  be  disseminate  to  a  foreign  country,  through 
the  United  Sutes  Department  of  State  or  directly  to  the  representa¬ 
tive  of  such  country,  to  the  extent  necessary  to  assist  such  country  in 
apprehending  and/or  returning  a  fugitive  to  a  jurisdiction  which 
seeks  his  return. 

13.  Disclosure  may  be  made  to  a  congressional  oHice  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

14.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service 
is  a  party  before  a  court  or  administrative  body. 

15.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  that  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  respresentative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

16.  Information  contained  in  this  system  of  records  may  be  dis¬ 
closed  to  an  authorized  investigator  appointed  by  the  Equal  Employ¬ 
ment  Opportunity  Commission  upon  his  request,  when  that  investiga¬ 
tor  is  properly  engaged  in  the  investigation  of  a  formal  complaint  of 
discrimination  filed  against  the  U.S.  Postal  Service  under  29  CFR 
1613  and  the  contents  of  the  requested  record  are  needed  by  the 
investigator  in  the  performance  of  his  duty  to  investigate  a  discrimi¬ 
nation  issue  involv^  in  the  complaint. 

17.  Inactive  records  may  be  transferred  to  a  GSA  Federal  Records 
Center  prior  to  destruction. 

18.  To  provide  members  of  the  American  Insurance  Association 
Index  System  with  certain  information  relating  to  accidents  and  inju¬ 
ries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Policies  and  practices  for  storing,  retrieving  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Information  is  collected  on  hand¬ 
written  documents  and  certain  investigative  material  is  automated. 

Retrievability:  Information  is  located  by  the  name  of  the  individual. 

Safeguards:  Investigative  records  are  maintained  in  locked  file  cabi¬ 
nets,  safes,  or  secured  areas  under  the  scrutiny  of  Inspection  Service 
personnel  who  have  been  subjected  to  security  clearance  procedures. 
Access  is  further  restricted  by  computer  passwords. 

Retention  and  disposal:  1.  Case  records  are  maintained  for  1  to  IS 
years  depending  upon  type.  Exceptions  may  be  granted  in  specific 
instances  for  longer  retention.  Paper  case  records  are  destroyed  by 
burning,  pulping  or  shredding.  Computer  tape/disk  records  are 
erased  or  destroyed.  2.  Duplicate  copies  of  investigative  memoranda 
maintained  by  postal  officials  other  than  the  Inspection  Service  are 
retained  in  accordance  with  official  but  not  Inspection  Service  dispo¬ 
sition  schedules. 

System  managerfs)  and  address:  Chief  Postal  Inspector,  Headquar¬ 
ters. 

Notification  procedure:  Persons  wishing  to  know  whether  informa¬ 
tion  about  them  is  contained  in  this  system  of  records  or  if  they  were 
the  subject  of  an  investigation  should  furnish  the  SYSTEM  MAN¬ 
AGER  sufficient  identifying  information  to  distinguish  them  from 
other  individuals  of  like  name;  identifying  data  will  include  name, 
address,  type  investigation,  dates,  places  and  the  individuals  involve¬ 
ment. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Personal  interviews,  written  inquiries, 
and  other  records  concerning  persons  involved  with  an  investigation. 


whether  subjects,  applicants,  witnesses,  references,  or  custodians  of 
record  information. 

Systems  exempted  fri>m  certain  provisions  of  the  act:  Reference  39 
CFR  266.9  for  details. 

USPS  080.030 

System  name:  Inspection  Requirements — Vehicular  Violations  Record 
System,  080.030 

System  location:  USPS  National  Headquarters  (Procurement  and 
Supply  Department,  Washington,  DC  20260;  Research  and  Develop¬ 
ment  Laboratories,  Rockville,  MD  20832),  Inspection  Service,  Spe¬ 
cial  Investigations  Division,  Washington,  DC  20260  and  Rockville, 
MD  20852;  Division  Headquarters  at  Washington,  DC  20013,  and 
those  postal  field  facilities  where  security  officers  have  the  authority 
to  issue  violation  notices. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
been  issued  courtesy  violation  notices  or  violation  notices  by  Secu¬ 
rity  Police  Officers. 

Categories  of  records  in  the  system:  Individual  violator's  name. 
State  operator  permit.  State  operator  permit  number,  violation  cited, 
date  of  citation,  citation  num^r  issued.  State  automobile  license  tag 
number,  dates  of  court  appearances. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  318,  annually 
made  applicable  to  the  Postal  Service  by  general  provisions  of  the 
Treasury,  Postal  Service,  and  General  Government  Appropriation 
Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  provide 
USPS  management  with  information  necessary  for  appropriate  ad¬ 
ministrative  remedial  action.  Use — 

1.  To  provide  information  to  local.  State,  and  Federal  enforcement, 
prosecutive  and  judicial  officials. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body 

4.  Information  contained  in  this  system  of  records  may  be  disclosed 
to  an  authorized  investigator  appointed  by  the  Equal  Employment 
Opportunity  Commission,  upon  his  request  when  that  investigator  is 
properly  engaged  in  the  investigation  of  a  formal  complaint  of  dis¬ 
crimination  fil^  against  the  U.S.  Postal  Service  under  29  CFR  1613 
and  the  contents  of  the  requested  record  are  needed  by  the  investiga¬ 
tor  in  the  performance  of  his  duty  to  investigate  a  discrimination 
issue  involved  in  the  complaint. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  In  original,  typed,  printed  or  handwritten  form. 

Retrievability:  Records  filed  by  name  or  violator  in  alphabetical 
order  and  by  automobile  license  tag  number. 

Safeguards:  Records  maintained  in  limited  access  Security  Force 
Control  Centers  manned  24  hours  and  in  National  Headquarters,  in 
locked  filing  cabinets  in  Procurement  and  Supply  Department  and 
Planning  and  New  Development  Department  under  general  scrutiniz¬ 
ing  of  authorized  personnel. 

Retention  and  disposal:  Records  are  maintained  for  two  years  and 
then  destroyed.  Some  records  may  be  retained  longer  when  required 
for  law  enforcement  investigations  or  court  proceeding. 

System  manageris)  and  address:  Chief  Postal  Inspector,  USPS 
He^quarters. 

Notification  procedure:  Individuals  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintained  in  this  system  of  records  should 
furnish  name  and  residence  address  as  follows: 

a.  For  National  Headquarters:  Inspector  in  Charge,  Special  Investi¬ 
gations  Division,  473  L’Enfant  Plaza  West,  SW,  Washington,  DC 
20260. 

b.  For  the  Field:  Inspector  in  Charge,  USPS  with  appropriate  field 
division  title  and  address  as  listed  atove  under  “System  Location.” 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Individual  violators.  Security  Police  Otii- 
cers,  personnel  observation,  state  motor  vehicle  re^tration  bureau, 
USre  Personnel  Department,  supervisory  personnel  of  tenant  firms, 
USPS  Parking  Control  Officer,  prosecutive  and  judicial  officials; 
motor  vehicle  operators’  permits,  violator’s  personal  identification 
cards,  personnel  locator  listing  and  parking  applications. 


Federal  Register  /  Vol.  45,  No.  4  /  Monday,  January  7,  1980  /  Notices 


1567 


USPS  100.050 

System  name:  Office  Administration — Localized  Employee  Adminis¬ 
tration  Records,  100.050. 

System  location:  Western  Region  Headquarters  and  other  field 
facilities  as  designated  by  the  facility  head. 

Categories  of  individuals  covered  by  the  system:  Facility  employees. 

Categories  of  records  in  the  system:  Employee  name,  various  infor¬ 
mation  associated  with  work  location,  home  address,  emergency  con¬ 
tact  point,  and  other  information  as  locally  required. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  1001. 

Routine  uses  of  records  maintained  in  the  system,  including  categt^ 
ries  of  users  and  the  purposes  of  such  uses:  Purposes — Provides  readi¬ 
ly  available  information  on  employees  for  various  routine  administra¬ 
tive  purposes  such  as  work  location  identification,  emergency  locat¬ 
ing  and  home  mailings.  Use — 

1.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license,  grant, 
or  other  benefit  to  the  extent  that  the  information  is  relevant  and 
necessary. 

2.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

3.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  that  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

4.  Disclosure  may  be  made  to  a  congressional  ofEce  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

6.  Information  contained  in  this  system  of  records  may  be  disclosed 
to  an  authorized  investigator  appointed  by  the  Equal  Employment 
Opportunity  Commission,  upon  his  request,  when  that  investigator  is 
properly  engaged  in  the  investigation  of  a  formal  complaint  of  dis¬ 
crimination  ni^  against  the  U.S.  Postal  Service  under  29  CFR  1613, 
and  the  contents  of  the  requested  recored  are  needed  by  the  investi¬ 
gator  in  the  performance  of  his  duty  to  investigate  a  discrimination 
issued  involved  in  the  complaint. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records,  computer  disc. 

Retrievability:  Employee  name,  organization,  pay  location,  finance 
number,  others  as  locally  required. 

Safeguards:  Paper  records  kept  in  locked  files,  computerized  disk 
files  password  protected. 

Retention  and  disposal:  Records  about  individual  employees  will  be 
destroyed  within  6  months  of  employment  termination  at  that  facili¬ 
ty.  Lists  generated  from  computerized  systems  will  be  destroyed 
upon  the  generation  of  a  subsequent  more  current  list 

System  manager(s)  and  address:  Facility  head. 

Notification  procedure:  Inquiries  should  contain  employee’s  name 
and  be  addressed  to  the  SYSTEM  MANAGER. 

Record  access  procedures:  See  NOTIFICATION  PROCEDURE 
above. 

Contesting  record  procedures:  See  NOTIFICATION  PROCE¬ 
DURE  above. 

Record  source  categories:  Individuals  of  record. 

SPS  110.010 

System  name:  Property  Management  Records — Accountable  Proper¬ 
ty  Records,  1 10.010. 

System  location:  All  USPS  Components. 

Categories  of  individuals  covered  by  the  system:  Employees  assigned 
accountable  property. 

Categories  of  records  in  the  system:  Records  controlling  the  issu¬ 
ance  of  accountable  Postal  Service  Property,  such  as  equipment, 
credentials,  and  controlled  documents. 

Authority  for  maintenance  of  the  system:  39  USC  401 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  provide  a 


record  of  accountable  property  on  hand  and  to  whom  it  has  been 
assigned. 

Use — 

1.  To  refer,  where  there  b  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  law  enforcement  agency,  whether  Federal,  state,  or 
local,  charged  with  the  responsibility  of  investigating  or  prosecuting 
such  violation  or  charged  with  enforcing  or  implementing  the  statute, 
or  rule,  regulation  or  order  issued  pursuant  thereto. 

2.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A- 19  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  Circular. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  in<|uiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  undividual. 

4.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

5.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  retjuests 
when  needed  by  that  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

6.  Information  contained  in  this  system  of  records  may  be  disclosed 
to  an  authorized  investigator  appointed  by  the  Equal  Employment 
Opportunity  Commission,  upon  his  request,  when  that  investigator  is 
properly  engaged  in  the  investigation  of  a  formal  complaint  of  dis¬ 
crimination  filed  against  the  U.S.  Postal  Service  under  29  CFR  1613 
and  the  contents  of  the  requested  record  are  needed  by  the  investi^- 
tor  in  the  performance  of  his  duty  to  investigate  a  discrimination 
issue  involved  in  the  complaint. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  in  this  system  is  maintained  on  printed  forms. 

Retrievability:  Name  of  recipient  of  accountable  property  and  types 
of  equipment 

Safeguards:  Physical  security. 

Retention  and  disposal:  As  lon^  as  individual  is  charged  with  equip¬ 
ment,  records  are  returned  to  individual  when  he  is  no  longer  ac¬ 
countable. 

System  managerts)  and  address:  (1)  Chief  Postal  Inspector,  Head¬ 
quarter;  (2)  APMG,  Procurement  and  Supply  Department,  Head¬ 
quarters. 

Notification  procedure:  Employees  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintained  in  the  system  should  address  inquir¬ 
ies  to  the  Custodian  in  the  facility  where  assignment  was  made. 
Headquarters  employees  should  submit  request  to  the  SYSTEM 
MANAGER. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Information  is  obtained  by  the  individual 
to  whom  the  record  pertains. 

USPS  110.020 

System  name:  Property  Management — Possible  Infringement  of  USPS 
Intellectual  Property  Rights,  1 10.020 

System  location:  National  Headquarters,  Law  Department 

Categories  of  individuals  covered  by  the  system:  Possible  infringers 
of  USPS  copyrights  and  trademarks. 

Categories  of  records  in  the  system:  Any  reports  from  Inspection 
Service  or  other  sources,  advertisements,  photographs,  magazine  clip¬ 
pings  or  any  other  documents  reporting  possible  infringers,  and  any 
correspondence  between  the  Postal  Service  and  the  possible  in¬ 
fringer. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  401(5) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  protect 
USPS  intellectual  properties  by  insuring  timely  action  against  possi¬ 
ble  infringers. 

Use— 

1.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body  or  other  tribunal. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  A  record  may  be  transferred,  and  information  from  it  disclosed, 
to  the  Department  of  Justice  or  other  counsel  representing  the  Postal 
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Service  or  any  officer,  employee,  former  officer  or  employee,  consul¬ 
tant,  contractor  or  subcontractor  when  appropriate  to  enable  the 
I^partment  or  other  counsel  to  afford  proper  representation  to  cli- 
ents. 

4.  A  record  may  be  transferred,  and  information  from  it  disclosed 
to  any  Federal  agency  as  may  be  appropriate  for  the  coordinated 
defense  or  prosecution  of  related  litigation  or  the  resolution  of  relat¬ 
ed  claims  or  issues  without  litigation. 

5.  A  record  may  be  disclos^  in  a  Federal,  State,  local,  or  foreign 
judicial  or  administrative  proceeding  in  accordance  with  the  proce¬ 
dures  and  practices  governing  such  proceeding. 

6.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

7.  A  record  may  be  transferred  and  information  from  it  disclos^ 
to  the  Patent  and  Trademark  Office,  Department  of  Commerce,  in 
any  proceeding  involving  the  registration  of  Postal  Service  trade- 
marlu. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  locked  file  cabinets  in  original,  typed,  printed  or 
handwritten  form,  index  cards,  k^t  in  a  card  file,  are  filed  by  USPS 
copyright  and  trademark  ans  subfiled  under  the  name  of  each  possi¬ 
ble  infringer  of  that  particular  copyright  or  trademark. 

Retrievability:  Cases  are  retrieved  by  name  of  possible  infringer 
and  USPS  copyright  or  trademark. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposai:  Records  are  retained  six  years  after  closing 
case  and  then  destroyed  by  shredding  or  burning. 

System  managerts)  and  address:  General  Counsel,  Law  Department. 

Notification  procedure:  Inquiries  should  be  addressed  to  the 
SYSTEM  MANAGER  above  and  should  contain  name  and,  if 
known,  USPS  copyright  or  trademark  possibly  infringed. 

Record  access  procedures:  See  NOTIFICATION  PROCEDURE 
above. 

Contesting  record  procedures:  See  NOTIFICATION  PROCE¬ 
DURE  above. 

Record  source  categories:  Information  is  provided  by  the  Postal 
Inspection  Service,  postal  employees  and  customers. 

USPS  120.020 

System  name:  Personnel  Records — Blood  Donor  Record  System, 
120.020 

System  location:  Health  Units  at  USPS  Facilities;  District  Chapters 
of  the  American  Red  Cross. 

Categories  of  individuals  covered  by  the  system:  USPS  employees 
who  volunteer  to  join  the  USPS  Blood  Donor  Program. 

Categories  of  records  in  the  system:  Name,  address,  pay  location 
number,  and  information  as  to  month  they  wish  to  donate  blood. 

Authority  for  maintenance  of  the  system:  39  USC  401. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  provide  the 
USPS  Blood  Donation  Program  with  Blood  Bank  information  so  that 
donors  can  be  spread  throughout  the  year  in  their  donation. 

Use — 

1.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  Circular. 

2.  Pursuant  to  the  National  Labor  Relations  act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  that  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  in  this  system  is  maintained  on  magnetic  tape, 
punched  cards,  preprinted  forms  and  computer  printed  reports. 

Retrievability:  Employee’s  name  and  social  security  number. 


Safeguards:  Maintained  in  closed  ffle  cabinets  in  secured  facilities. 

Retention  and  disposal:  These  records  are  retained  for  a  period  of 
five  years  and  then  destroyed  by  shredding  and  automatic  deletion  in 
the  case  of  computer  information. 

System  managerfs)  and  address:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters 

Notification  procedure:  Employees  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintain^  in  this  system  of  records  should 
address  inquiries  to  the  head  of  the  facility  where  employed.  Head¬ 
quarters  employees  should  submit  requests  to  the  SYSTEM  MAN¬ 
AGER.  Inquiries  should  contain  full  name  and  social  security 
number. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Information  is  obtained  from  the  individ¬ 
ual. 

USPS  120.036 

System  name:  Personnel  Records — Discipline,  Grievance  and  Appeals 
Records  for  Non-Bargaining  Unit  Employees,  120.036 

System  location:  All  postal  facilities. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  non-bargaining  employees  in  the  Postal  Service  (PS), 
Postal  Management  Salary  (PMS),  Post  Technical,  Administrative, 
and  Clerical  (PTAC),  Postal  Executive  Salary  (PES)  (except  officers) 
and  Non-City  Delivery  (NCD)  who  have  completed  six  months  of 
continuous  service  in  the  U.S.  Postal  Service  or  a  minimum  of 
twelve  months  of  combined  service,  without  break  of  a  work  day,  in 
positions  in  the  same  line  of  work  in  the  Civil  Service  and  the  Postal 
Service,  unless  any  part  of  such  service  was  pursuant  to  a  temporary 
appiointment  in  the  competitive  service  with  a  definite  time  limitation. 

Categories  of  records  in  the  system:  Notice  to  employee  of  pro¬ 
posed  action,  reply  to  notice,  summary  of  oral  reply,  employee  notice 
of  grievance,  employee  notice  of  appeal,  records  of  hearing  proceed¬ 
ings,  appeal  decisions  from  installation  head,  region  or  Headquarters, 
notice  of  action,  investigative  reports  and  related  records. 

Authority  for  maintenance  of  the  system:  39  USC  1001 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — Provides  a 
grievance  and  appeal  proc^ure  for  an  employee,  not  subject  to  the 
provisions  of  a  collective  bargaining  agreement,  who  alleges  that  his 
rights  regarding  compensation,  benefits,  or  other  terms  and  condi¬ 
tions  of  employment  have  been  adversely  affected.  Use — 

1.  To  respond  to  a  request  from  a  member  of  Congress  regarding 
the  status  of  an  appeal,  complaint  or  grievance. 

2.  To  respond  to  a  court  subpoena  and/or  refer  to  a  court  in 
connection  with  a  civil  suit. 

3.  To  adjudicate  an  appeal,  complaint,  or  grievance. 

4.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

5.  To  request  information  from  a  Federal,  State  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses,  if  necessary  to  obtain  relevant 
information  to  an  agency  decision  concerning  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit. 

6.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency  to  the  extent  that  the 
information  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  that  matter. 

7.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  Circular. 

8.  Records  from  the  employee  file  will  be  disclosed  to  the  Federal 
Employees  Appeals  Authority  Office  of  Personnel  Management  for 
action  on  Veterans  Preference  Appeals. 

9.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  that  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 
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10.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

11.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service 
is  a  party  before  a  court  or  administrative  body. 

12.  Information  contained  in  this  system  of  records  may  be  dis¬ 
closed  to  an  authorized  investigator  appointed  by  the  Equal  Employ¬ 
ment  Opportunity  Commission,  upon  his  request,  when  that  investi¬ 
gator  is  properly  engaged  in  the  investigation  of  a  formal  complaint 
of  discrimination  fil^  against  the  U.S.  Postal  Service  under  29  CFR 
1613  and  the  contents  of  the  requested  record  are  needed  by  the 
investigator  in  the  performance  of  his  duty  to  investigate  a  discrimi¬ 
nation  issue  involv^  in  the  complaint. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  in  this  system  is  maintained  on  paper  in  the 
form  of  letters,  forms,  notices.  In  some  instances,  records  of  hearing 
proceedings  are  on  magnetic  tape. 

Retrievability:  Employee  name. 

Safeguards:  Records  are  kept  in  locked  filing  cabinets  or  secured 
record  storage  rooms  and  are  available  only  to  authorized  officials. 

Retention  and  disposal:  Appeal  records  are  kept  for  two  years  after 
close  of  file.  All  others  are  kept  one  year  after  close  of  file.  Records 
are  destroyed  by  shredding. 

System  managerfs)  and  address:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters. 

NotiHcation  procedure:  Field  employees  must  submit  a  written  re¬ 
quest  to  the  head  of  the  field  installation  where  the  action  was 
initiated.  Headquarters  employees  must  submit  a  written  request  to 
the  System  Manager.  He  may  also  request  permission  to  listen  to  or 
record  tape  recordings  of  hearings,  liiis  must  be  done  in  the  pres¬ 
ence  of  a  postal  official.  He  must  identify  himself  to  the  satisfaction 
of  oHicial  authorized  to  approve  request. 

Record  access  procedures:  See  ‘NOTIFICATION”  above. 

Contesting  record  procedures:  See  ‘NOTIFICATION”  above. 

Record  source  categories:  Employee  initialing  actions;  employee’s 
supervisors,  management,  complaining  customer,  law  enforcement 
agencies,  and  others. 

USPS  120.037 

System  name:  Personnel  Records — Grievance  and  Appeals  Records 
for  Bargaining  Unit  Employees,  120.037. 

System  location:  Ca.se  records  are  located  at  Headquarters,  Labor 
Relations  Department,  Regional  Headquarters  and  Postal  Data 
Center;  and  computer  index  records  are  located  at  ADP  Contractor 
sites. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  bargaining  unit  employees  who  have  filed  a  grievance  or 
appeal  and  the  case  is  either  in  Step  3  or  4  grievance  or  appeal  stage. 
Records  are  also  maintained  on  ail  arbitration  cases  on  bargaining 
unit  employees. 

Categories  of  records  in  the  system:  Contractual  notice  to  employee 
of  charges,  employee  or  union  notice  of  grievance,  union  notice  of 
appeal,  appeal  decisions  from  installation  head,  records  of  arbitration 
proceedings,  investigative  reports  and  related  records  which  form  the 
grievance  file.  Computerized  index  to  this  material  contains  individu¬ 
al  and  case  identifiers  for  locating  the  file. 

Authority  for  maintenance  of  the  system:  39  USC  1206. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — Provide  a 
grievance-arbitration  procedure  for  an  employee,  subject  to  provi¬ 
sions  of  a  collective  bargaining  agreement,  who  alleges  a  dispute, 
difference,  disagreement  or  complaint  exists  related  to  wages,  hours 
or  conditions  of  employment.  Use — 

1.  To  adjudicate  an  appeal  or  ^ievance. 

2.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  State,  or  local  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

3.  To  request  information  from  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  license,  grant,  or  other  benefit. 

4.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  issuance  of  a  license,  grant,  or  other  benefit  by  the 


requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  that  matter. 

5.  May  be  disclaim  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A- 19  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  circular. 

6.  Records  from  the  employee  file  may  be  disclosed  to  the  Merit 
Systems  Protection  Board  for  action  on  Veterans’  Preference  Act 

als. 

Pursuant  to  the  National  Labor  Relations  Act,  necessary  and 
relevant  records  from  this  system  may  be  furnished  to  a  labor  organi¬ 
zation  upon  its  request  when  needed  by  that  organization  to  perform 
properly  its  duties  as  the  collective  bargaining  representative  of 
postal  employees  in  an  appropriate  bargaining  unit. 

8.  Information  contained  in  this  system  of  records  may  be  disclosed 
to  an  authorized  investigator  api^inted  by  the  Equal  Employmemt 
Opportunity  Commission,  upon  his  request,  when  that  investigator  is 
properly  engaged  in  the  investigation  of  a  formal  complaint  of  dis¬ 
crimination  filed  against  the  U.S.  Postal  Service  under  29  CFR  1613, 
and  the  contents  of  the  requested  record  are  needed  by  the  investiga¬ 
tor  in  the  performance  of  his  duty  to  investigate  a  discrimination 
issued  involved  in  the  complaint. 

9.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

10.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service 
is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  in  this  system  is  maintained  on  paper  in  the 
form  of  letters,  forms  and  notices.  Computerized  index  records  are 
on  magnetic  tape/disk. 

Retrievability:  The  system  is  indexed  by  grievance  case  number 
and  employee  name. 

Safeguards:  Records  are  maintained  in  locked  filing  cabinets  availa¬ 
ble  only  to  authorized  personnel;  index  records  protected  by  comput¬ 
er  password  and  tape/disk  library  physical  security. 

Retention  and  disposal:  Six  years,  then  destroyed  by  shredding  or 
burning;  computer  tapes  are  erased. 

System  manageifs)  and  address:  APMG,  Labor  Relations  Depart¬ 
ment  Headquarters. 

Notification  procedure:  PDC  employees — address  inquiries  to  the 
Director  of  the  Postal  Data  Center  where  employed.  Other  employ¬ 
ees — a  request  for  records  at  the  Step  3  appeal  or  regional  arbitration 
stage  should  be  addressed  to  the  Regional  Director,  Employee  and 
Labor  Relations;  all  requests  for  records  at  the  Step  4  appeal  or 
national  arbitration  stage  should  be  addressed  to  the  APMG,  Labor 
Relations  Department.  All  requests  should  be  in  writing  and  contain 
the  employee’s  name  and,  if  known,  the  grievance  case  number. 

Record  access  procedures:  See  NOTIFICATION  PROCEDURES 
above. 

Contesting  record  procedures:  See  NOTIFICATION  PROCE¬ 
DURES  above. 

Record  source  categories:  Employee  or  union  initiating  grievance, 
employee  supervisors  and  other  management  personnel,  non-manage¬ 
ment  personnel,  customers,  law-enforcement  agencies  and  other  indi¬ 
viduals  having  business  contacts  with  the  grievant. 

USPS  120.050 

System  name:  Personnel  Records — Employee  Suggestion  Control, 
120.050 

System  location:  USPS  Headquarters,  Regional  Headquarters,  Post 
Offices,  Bulk  Mail  Centers,  Postal  Data  Centers. 

Categories  of  individuals  covered  by  the  system:  USPS  employees. 

Categories  of  records  in  the  system:  Name  of  employee,  employee 
number,  employment  location,  suggestion  number,  subject,  and  deci¬ 
sion.  If  adopted,  estimate  of  benefits  and  recognition  grant^. 

Authority  for  maintenance  of  the  system:  Chapter  45  of  Title  5, 

use. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  provide  a 
source  of  data  on  individual  performance  which  is  often  one  factor  in 
identifying  nominees  for  other  individual  recognitions  including  cash 
awards,  lliis  information  also  provides  data  on  the  effectiveness  of 
the  program  which  is  summarized  in  an  Annual  Report. 

Use— 

1.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
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OMB  Circular  No.  A- 19  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  Circular. 

2.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  the  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

5.  Information  contained  in  this  system  of  records  may  be  disclosed 
to  an  authorized  investigator  appointed  by  the  Equal  Employment 
Opportunity  Commission,  upon  his  request,  when  that  investigator  is 
properly  engaged  in  the  investigation  of  a  formal  complaint  of  dis¬ 
crimination  fil^  against  the  U.S.  Postal  Service  under  29  CFR  1613, 
and  the  contents  of  the  requested  record  are  needed  by  the  investiga¬ 
tor  in  the  performance  of  his  duty  to  investigate  a  discrimination 
issue  involved  in  the  complaint. 

6.  Disclosure  may  be  made  to  the  news  media  from  the  record  of 
an  individual  regarding  his/her  receipt  of  an  employee  award  when 
the  information  is  of  news  interest  and  consistent  with  the  public 
right  to  know. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  in  this  system  is  maintained  on  printed  forms 
and  on  magnetic  tape. 

Retrievabili^:  Employee  name,  region  where  employed,  pay  loca¬ 
tion,  and  district. 

Safeguards:  This  information  is  maintained  in  file  cabinets  in  se¬ 
cured  facilities. 

Retention  and  disposal:  Information  in  this  system  is  retained  for 
two  years  and  then  destroyed  by  shredding  and  automatic  deletions 
for  computer  tapes. 

System  manageris)  and  address:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters. 

Notification  procedure:  Employees  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintain^  in  this  system  of  records  should 
contact  the  head  of  the  facility  where  employed.  Also,  employees 
who  have  appealed  decisions  or  whose  suggestions  have  been  adopt¬ 
ed  nationwide  should  submit  requests  to  the  System  Manager.  Head¬ 
quarters  employees  should  submit  all  requests  to  the  System  Man¬ 
ager. 

Record  access  procedures:  See  “NOTIFICATION”  above. 

Contesting  record  procedures:  See  “NOTIFICATION”  above. 

Record  source  categories:  Information  is  obtained  from  the  ind'ivid- 
ual  making  the  suggestion. 

USPS  120.060 

System  name:  Personnel  Records — Employment  and  Financial  Inter¬ 
est  Records,  120.060. 

System  location:  Law  Department,  Headquarters,  Offices  of  Asso¬ 
ciate  Ethical  Conduct  Officers  at  Headquarters,  Regional  Headquar¬ 
ters,  and  Postal  Data  Centers. 

Categories  of  individuals  covered  by  the  system:  USPS  employees  in 
levels  24  and  above  and  Special  Employees  as  determined  by  the 
criteria  in  Executive  Order  11222  as  implemented  by  Postal  Service 
regulations,  39  CFR  447.41(a). 

Storage:  Employee  name,  title,  salary,  date  of  appointment  to  pres¬ 
ent  position;  list  of  organizations  in  which  employee  has  a  financial 
interest,  types  of  indebtedness,  interest  in  real  property. 

Authority  for  maintenance  of  the  system:  Executive  Orders  11222 
and  11590. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  review  a 
statement  by  designated  Postal  Service  officials  for  possible  conflicts 
of  interest. 

Use — 

1.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A- 19  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  Circular. 

2.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  that  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 


3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

Storage:  Orginal  preprinted  forms. 

Retrievahility:  Records  are  filed  by  name  of  employee,  but  orga¬ 
nized  according  to  organizational  components. 

Safeguards:  Records  are  kept  in  locked  safe  and  access  is  limited  to 
designated  Postal  Service  officials  on  need-to-know  basis. 

Retention  and  disposal:  Records  are  maintained  for  as  long  as 
employee  is  subject  to  reporting  requirements  and  for  two  years 
thereafter.  TTiey  are  destroyed  by  shredding. 

System  manageris)  and  address:  General  Counsel,  Law  Department, 
Headquarters. 

Notification  procedure:  Employees  wishing  to  gain  access  to  infor¬ 
mation  pertaining  to  them  should  direct  inquiries  to  the  head  of  the 
facility  where  employed.  Headquarters  employees  should  submit  re¬ 
quests  to  the  SYSTEM  MANAGER.  Inquiries  should  contain  full 
name  and  place  of  employment. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Information  submitted  by  individual  em¬ 
ployee  on  PS  Form  2417  and  2418. 

USPS  120.070 


System  name:  Personnel  Records — General  Personnel  Folders  (Offi¬ 
cial  Personnel  folders  and  records  related  thereto),  120.070. 

System  location:  Personnel  Offices  of  all  USPS  facilities;  St.  Louis 
Personnel  Records  Centers,  Personnel  Service  Centers. 

Categories  of  individuals  covered  by  the  system:  Present  and  former 
USPS  employees. 

Categories  of  records  in  the  system:  Applications,  resumes,  merit 
evaluations,  promotion/salary  change  and  other  personnel  actions, 
letters  of  commendation,  records  of  disciplinary  action,  health  benefit 
and  life  insurance  elections  and  other  documents  pertaining  to  preem- 
ployment,  prior  Federal  employment  and  current  service  as  pre¬ 
scribed  by  USPS  directives. 

Authority  for  maintenance  of  the  system:  39  USC  1001,  1005. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — Used  by  admin¬ 
istrators  in  Personnel  Office  and  by  individual  employee  supervisors 
to  perform  routine  personnel  functions. 

Use— 

1.  To  provide  information  to  a  prospective  employer  of  a  of  a 
USPS  employee  or  former  USPS  employee. 

2.  To  provide  data  for  the  automated  Central  Personnel  Data  File, 
CPDF,  maintained  by  the  Office  of  Personnel  Management  (OPM). 

3.  To  provide  statistical  reports  to  Congress,  agencies,  and  the 
public  on  characteristics  of  the  USPS  work  force. 

4.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  issuance  of  a  license,  grant,  or  other  benefit  to  the  extent 
that  the  information  is  relevant  and  necessary. 

5.  To  request  information  from  a  Federal,  State,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  relevant  to  a  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit. 

6.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

7.  To  provide  data  for  the  compilation  of  a  local  seniority  list  that 
is  used  by  management  to  make  decisions  pertaining  to  appointment 
and  assignments  among  craft  personnel,  llie  list  is  posted  in  local 
facilities  where  it  may  be  reviewed  by  USPS  employees. 

8.  Transfer  to  the  OPM  upon  retirement  of  an  employee  for  proc¬ 
essing  retirement  benefits. 

9.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A-I9  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  Circular. 
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10.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its  r^uest 
when  needed  by  that  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

11.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  as  the  request  of  that  individual. 

12.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding,  to  which  the  postal  Service 
is  a  party  before  a  court  or  administrative  body. 

13.  Disclosure  of  relevant  and  necess^  information  pertaining  to 
an  employee’s  participation  in  health,  life  insurance  and  retirement 
programs  may  be  made  to  the  Office  of  Personnel  Management  and 
private  carriers  for  the  provision  of  related  benefits  to  the  participant 
(also  see  USPS  050.020). 

14.  Information  contained  in  this  system  of  records  may  be  dis¬ 
closed  to  an  authorized  investigator  appointed  by  the  Equal  Employ¬ 
ment  Opportunity  Commission,  upon  his  r^uest,  when  that  investi¬ 
gator  is  properly  engaged  in  the  investigation  of  a  formal  complaint 
of  discrimination  filed  against  the  U.S.  Postal  Service  under  29  CFR 
1613,  and  the  contents  of  the  requested  record  are  needed  by  the 
investigator  in  the  performance  of  his  duty  to  investigate  a  discrimi¬ 
nation  issue  involved  in  the  complaint. 

13.  Inactive  folders  are  transferred  to  the  GSA  National  Personnel 
Records  Center  for  storage. 

16.  Information  pertaining  to  an  employee  who  is  retired  military 
ofHcer  will  be  furnished  to  the  appropriate  service  finance  center  as 
required  under  the  provisions  of  the  Dual  Compensation  Act. 

17.  May  be  disclosed  to  a  Federal  or  State  agency,  providing 
parent  locator  services  or  to  other  authorized  persons  as  defined  by 
Public  Law  93-647. 

18.  Records  in  this  system  are  subject  to  review  by  an  independent 
certified  public  accountant  during  an  oHical  audit  of  Postal  Service 
finances. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaim'ng,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  files,  preprinted  forms,  CMTicial  Personnel  Folders, 
magnetic  tape  and  other  computer  storage  devices. 

Retrievability:  Employee  name  and  location  of  employment  and 
social  security  number. 

Safeguards:  Folders  are  maintained  in  locked  cabinets  to  which 
only  authorized  personnel  have  access  and  are  also  protected  by 
computer  passwords  and  tape  or  disc  library  physical  security. 

Retention  and  disposal:  (1)  Official  Personnel  Folder  (OPFj  Rec¬ 
ords  considered  to  be  permanent  are  maintained  until  employee  is 
separated,  and  then  are  sent  to  the  National  Personnel  Records 
Center,  St.  Louis,  for  storage,  or  to  another  Federal  agency  to  which 
the  individual  transfers  employment.  Most  records  considered  to  be 
temporary  are  destroyed  one  year  after  creation.  (2)  Records  Related 
Thereto — Refer  to  official  Postal  Service  disposition  schedules. 

System  managerfs)  and  address:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters. 

Notification  procedure:  Employees  wishing  to  gain  access  to  their 
Official  Personnel  Folders  should  submit  requests  to  the  facility  head 
where  employed.  Headquarters  employees  should  submit  requests  to 
the  System  Manager.  Former  Post^  Service  employees  should 
submit  request  to  any  Postal  Service  facility  head  giving  name,  date 
of  birth  and  social  security  number.  Former  Post  Office  Department 
employees  having  no  Postal  Service  employment  (Pre-1970)  should 
submit  the  request  to  the  Office  of  Personnel  Management  (formerly 
the  U.S.  Civil  Service  Commission). 

Record  access  procedures:  See  NOTIFICATION  PROCEDURE 
above. 

Contesting  record  procedures:  See  NOTIFICATION  PROCE¬ 
DURE  above. 

Record  source  categories:  Individual  employee,  personal  references, 
former  employers  and  USPS  050.020  (Finance  Records — Payroll 
System). 

USPS  120.090 

System  name:  Personnel  Records — Medical  Records,  120.090 

System  location:  Postal  Service  medical  facilities  and  designee  of¬ 
fices. 

Categories  of  individuals  covered  by  the  system:  USPS  employees 
present  and  former  and  individuals  who  have  been  offered  employ¬ 
ment  but  failed  the  medical  examination  before  being  placed  on  the 
rolls. 

Categories  of  records  in  the  system:  Name,  addr^  and  pertinent 
medical  information,  i.e.,  history,  findings,  diagnosis,  and  treatment. 


Aothority  for  maintenance  of  the  system:  Authority  for  maintenance 
of  system;  39  U.S.C.  401,  1001. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  provide 
employees  with  necessary  health  care  and  to  determine  fitness  for 
duty. 

Use— 

1.  Information  in  these  records  may  be  provided  to  the  Office  of 
Personnel  Management  in  making  determinations  related  to: 

a.  Veterans  Preference 

b.  Disability  Retirement 

c.  Benefit  Entitlement 

2.  Information  in  these  records  may  be  provided  to  officials  of  the 
following  Federal  agencies  responsible  for  administering  benefit  pro¬ 
grams: 

a.  Office  of  Workers’  Compensation  Programs 

b.  Retired  Military  Pay  Centers 

c.  Veterans  Administration 

d.  Social  Security  Administration 

3.  Information  in  these  records  is  used  or  a  record  may  also  be 
used: 

a.  To  refer,  where  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  to  the  appropriate  agency,  whether 
Federal,  State,  or  local,  charg^  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or 
order  issued  pursuant  thereto. 

b.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee  to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting  agency’s  decision  on 
that  matter. 

c.  Used  as  a  record  in  line  of  duty  injury  cases  and  referred  to 
Public  Health  Service,  HEW. 

4.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A- 19  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  Circular. 

5.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  that  organization  to  peiform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

6.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

7.  Records  in  this  system  may  be  disclosed  to  a  private  physician 
or  other  medical  personnel  retained  by  the  Postal  Service  to  provide 
medical  services  in  connection  with  an  employee’s  health  or  physical 
condition  which  is  related  to  his  or  her  employment. 

8.  May  be  disclosed  to  an  outside  medical  service  when  that 
organization  performs  the  physical  examinations  and  submits  the 
evaluation  to  the  Postal  Service  pursuant  to  a  contract  with  the 
USPS  as  part  of  an  established  Postal  Service  health  program;  for  the 
purpose  of  determining  a  postal  employee’s  fitness  for  duty. 

9.  Information  contained  in  this  system  of  records  may  be  disclosed 
to  an  authorized  investigator  appointed  by  the  Equal  Employment 
Opportunity  Commission,  upon  his  request,  when  that  investigator  is 
properly  engaged  in  the  investigation  of  a  formal  complaint  of  dis¬ 
crimination  filed  against  the  U.S.  Postal  Service  under  29  CFR  1613, 
and  the  contents  of  the  requested  record  are  needed  by  the  investiga¬ 
tor  in  the  performance  of  his  duty  to  investigate  a  discrimination 
issue  involved  in  the  complaint. 

10.  Inactive  records  may  be  transferred  to  a  GSA  Federal  Records 
Center  prior  to  destruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Preprinted  forms  and  paper  files. 

Retrievability:  Records  are  retrieved  by  employee  name. 

Safeguards:  Maintained  in  locked  files. 

Retention  and  disposal:  Employees — Records  are  destroyed  by  the 
sixth  year  after  employee  leaves  the  USPS.  All  records  are  shr^ded 
after  six  years.  Failed  Eligibles — Retained  for  two  years  and  de¬ 
stroyed  by  shredding. 

System  manageris)  and  address:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters. 

Notification  procedure:  An  employee  wishing  to  know  whether 
information  about  him  is  maintained  in  this  system  of  records  should 
address  inquiries  to  the  head  of  the  facility  where  employed.  Head- 
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quarters  employees  should  submit  r^uests  to  the  System  Manager. 
Failed  eligibles  should  address  inquiries  to  the  head  of  the  facility 
where  application  for  employment  was  made.  Inquiries  should  con¬ 
tain  full  name. 

Record  access  procedures:  See  Notification  procedure  above. 

Contesting  record  procedures:  See  Notiflcation  procedure  above. 

Record  source  categories:  USPS  employees,  selected  eligibles.  Vet¬ 
erans  Administration  and  USPS  medical  staff. 

USPS  120.098 

System  name:  Personnel  Records — Office  of  Workers’  Compensation 
Program  (OWCP)  Record  Copies,  120.098. 

System  location:  All  postal  facilities. 

Categories  of  Individuals  covered  by  the  system:  Postal  employees 
who  have  voluntarily  filed  for  injury  compensation. 

Categories  of  records  in  the  system:  Copies  of  D^artment  of  Labor 
forms  consisting  of  claims  and  supporting  information;  Postal  Service 
forms  and  correspondence  related  to  the  claim. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  1003. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpc^ — This  information 
is  used  to  provide  injury  compensation  to  qualifying  employees  and 
to  maintain  a  record  of  the  events  as  a  basis  for  managerial  decisions. 

Use— 

1.  To  provide  information  to  the  Department  of  Labor  for  the 
purpose  of  determining  whether  a  claimant  qualifies  for  compensa¬ 
tion  and  to  what  extent  qualification  applies. 

2.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  that  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

L  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A- 19  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  circular. 

3.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  of  administrative  body. 

6.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  international.  Federal,  State  or 
local,  charged  with  the  responsibility  of  investigating  or  prosecuting 
such  violation  or  charged  with  enforcing  or  implementing  the  statute, 
rule,  regulation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Printed  forms  and  correspondence.  (Note:  In  some  cases, 
the  USPS  by  agreement  with  the  Department  of  Labor  (IX)L), 
temporarily  stores  original  case  files.  These  files  are  considered  to  be 
DOL  records  to  which  DOL  rather  than  USPS  regulations  apply.) 

Retrievability:  Records  are  retrieved  alphabetically  by  name. 

Safeguards:  Maintained  in  locked  filing  cabinets  within  the  exclu¬ 
sive  custody  of  the  injury  compensation  control  point. 

Retention  and  disposal:  Records  are  destroyed  two  years  after  the 
employee  has  left  the  Postal  Service. 

System  numageKs)  and  address:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters. 

Notification  procedure:  Employees  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintained  in  this  system  of  records  should 
address  inquiries  to  the  head  of  the  facility  where  employed.  Head¬ 
quarters  employees  should  submit  requests  to  the  System  manager. 

Record  access  procedures:  See  NOTIFICATION  PROCEDURE 
above.  (Note:  The  original  case  file  (in  most  cases)  is  maintained  by 
OWCP  and  must  be  requested  from  that  organization  as  provided  for 
under  Department  of  Labor  Privacy  Act  System  DOL/EAS-13.) 

Contesting  record  procedures:  The  contents  of  OWCP  records  may 
be  contested  only  by  contacting  OWCP  as  provided  for  under  the 
Department  of  Labor  Privacy  Act  System  DOL/EAS-13. 

Record  source  categories:  Information  is  obtained  from  the  claim¬ 
ant,  the  supervisor,  witnesses,  physicians,  and  Department  of  L^bor. 

USPS  120.100 

System  name:  Personnel  Records — Performance  Awards  System  Rec¬ 
ords,  120.100 


System  location:  Headquarters  Personnel  Division  and  Inspection 
Service,  and  Inspection  Service  Regional  and  Divisional  Offices; 
District  Offices;  Post  Offices;  Bulk  Mail  Centers;  Postal  Data  Cen¬ 
ters. 

Categories  of  individuals  covered  by  the  system:  USPS  employees. 

Categories  of  records  in  the  system:  Name  of  employee,  employee 
number,  pay  location,  basis  for  award  and  award  grant^. 

Authority  for  maintenance  of  the  system:  Chapter  43  of  Title  39, 

use. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  control  and 
measure  the  effectiveness  of  the  Cash  Awards  Program. 

Use— 

1.  Information  is  summarized  and  furnished  to  the  Office  of  Per¬ 
sonnel  Management  annually,  to  be  included  in  the  OPM  report  on 
incentive  awards  to  the  president. 

2.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A- 19  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  Circular. 

3.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  that  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individuaJ. 

3.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

6.  Information  contained  in  this  system  of  records  may  be  disclosed 
to  an  authorized  investigator  appointed  by  the  Equal  Employment 
Opportunity  Commission,  upon  his  request,  when  that  investigator  is 
properly  engaged  in  the  investigation  of  a  formal  complaint  of  dis¬ 
crimination  filed  against  the  U.S.  Postal  Service  under  29  CFR  1613 
and  the  contents  of  the  requested  record  are  needed  by  the  investiga¬ 
tor  in  the  performance  of  his  duty  to  investigate  a  discrimination 
issue  involved  in  the  complaint. 

7.  Disclosure  may  be  made  to  the  news  media  from  the  record  of 
an  individual  regarding  his/her  receipt  of  an  employee  award  when 
the  information  is  of  news  interest  and  consistent  with  the  public 
right  to  know. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  printed  forms. 

Retrievability:  Employee  name,  region  where  employed,  pay  loca¬ 
tion  and  district. 

Safeguards:  Physical  security. 

Retention  and  disposal:  Records  are  maintained  for  four  years  and 
then  destroyed  by  shredding. 

System  manager(s)  and  address:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters. 

Notification  procedure:  Employees  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintained  in  this  system  of  records  should 
address  inquiries  to  the  head  of  the  facility  where  employed.  Head¬ 
quarters  employees  should  submit  requests  to  the  SYSTEM  MAN¬ 
AGER.  Inquiries  should  contain  full  name,  and  pay  location. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Information  is  obtained  in  summary  prin¬ 
touts  supplied  to  each  region  by  Postal  Data  Centers. 

USPS  120.120 

System  name:  Personnel  Records — Personnel  Research  and  Test  Vali¬ 
dation  Records,  120.120 

System  location:  USPS  National  Test  Administration  Center,  Los 
Angeles,  CA;  USPS  National  and  Regional  Headquarters;  Bulk  Mail 
Centers;  District  Offices;  and  the  Oklahoma  City  Computer  Center. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
postal  employment  and  USPS  employee  applicants  for  reassignment 
and/or  promotion. 

Categories  of  records  in  the  system:  Computer  scannable  informa¬ 
tion  and  the  applicants*  answers  to  the  test  questions. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  401,  1001. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  provide 
verification  of  the  applicants’  test  score. 
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Use-— 

1.  Data  are  collected  on  a  project  by  project  basis  and  are  used  for 
construction,  analysis,  and  validation  of  written  tests;  for  research  on 
personnel  measurement  and  selection  methods  and  techniques  and 
research  on  personnel  management  practices  such  as  performance 
evaluation  or  productivity.  Routine  use  includes  the  exchange  of 
personnel  records  between  the  Office  of  Personnel  Management  and 
the  Postal  Service  for  personnel  research  purposes  and  use  of  person¬ 
nel  identifier  such  as  employee  name  to  identify  employees  included 
in  research  studies  that  extend  over  a  period  of  time  Gongitudinal 
studies).  No  personnel  decisions  are  made  in  the  use  of  these  research 
records.  Many  data  are  collected  under  conditions  assuring  their 
confidentiality.  This  confidentiality  will  be  protected.  Personnel  in¬ 
formation  in  this  system  of  records  is  used  by  the  personnel  research 
staff  in  the  Office  of  Personnel  Management  or  the  U.S.  Postal 
Service. 

2.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule,  or 
order  issued  pursuant  thereto. 

3.  To  request  information  from  a  Federal,  State  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses,  if  necessary  to  obtain  relevant 
information  to  an  agency  decision  concerning  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit. 

4.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency  to  the  extent  that  the 
information  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  that  matter. 

5.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  Circular. 

6.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  r^uest 
when  needed  by  that  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

7.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

8.  Disclosure  may  be  made  from  the  record  of  an  individual,  w  here 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

9.  Information  contained  in  this  system  of  records  may  be  disclosed 
to  an  authorized  investigator  appointed  by  the  Equal  Employment 
Opportunity  Commission,  upon  his  request,  when  that  investigator  is 
properly  engaged  in  the  investigation  of  a  formal  complaint  of  dis¬ 
crimination  fil^  agains  the  U.S.  Postal  Service  under  29  CFR  1613, 
and  the  contents  of  the  requested  record  are  needed  by  the  investiga¬ 
tor  in  the  performance  of  his  duty  to  investigate  a  discrimination 
issue  involved  in  the  complaint. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Answer  sheets  in  handwritten  form. 

Retrievability:  This  system  of  records  is  indexed  by  employee 
name,  batch  number  or  employee’s  date  of  examination  and  examina¬ 
tion  center  administering  the  examination. 

Safeguards:  These  records  are  maintained  in  closed  file  cabinets  in 
a  secure  facility. 

Retentioa  and  disposal:  These  records  are  maintained  for  six 
months  and  then  destroyed  by  shredding. 

System  managerfs)  and  address:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters. 

Notificatioa  procedure:  Persons  wishing  to  know  whether  this 
system  or  records  contains  information  on  them  should  address  in¬ 
quiries  to  the  head  of  the  Test  Administration  Center  where  they 
were  examined.  Headquarters  employees  should  submit  requests  to 
the  System  Manager.  Inquiries  should  contain  full  name,  social  secu¬ 
rity  number,  date  of  examination,  examination  number,  and  place  of 
participation  in  the  examination. 

Record  access  procedures:  See  “NOTIFICATION”  above. 

Contesting  record  procedures:  See  “NOTIFICATION”  above. 

Record  source  categories:  Applicants’  test  answers. 


Systems  exempted  from  certaia  provisions  of  the  act:  Reference  39 
CFR  266.9  for  details. 

USPS  120.152 

System  name:  Personnel  Records — Career  Development  and  Training 
Records,  120.132 

System  location:  Postal  Education  and  E>evelopment  Centers 
(PEDCs)  and  other  facilities  within  the  Postal  Service  where  career 
development  and  training  activities  are  conducted  or  authorized. 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
postal  employees. 

Categories  of  records  in  the  system:  Career  development  records 
and  applications  for  and  records  of  postal  and  non-postal  training. 
Also  contains  examination  and  skills  bank  records,  including  record 
of  special  qualifications,  skills  or  knowledge;  career  goals;  education 
and  work  histories  or  summaries. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  401.1001. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose  of  such  uses:  Purpose — To  provide 
managers  and  supervisors  with  decisionmaking  information  to  em¬ 
ployee  career  development,  training  and  assignment. 

Use 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute  or  rule,  regu¬ 
lation  or  order  issued  pursuant  thereto. 

2.  To  request  information  from  a  Federal,  State,  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  or  other 
pertinent  information,  relevant  to  a  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

3.  Disclosure  may  be  made  to  a  Federal  agency,  in  connection 
with  the  hiring  or  retention  of  an  employee,  the  letting  of  a  contract 
or  issuance  of  a  license,  grant,  or  other  benefit  to  the  extent  that  the 
information  is  relevent  ai^  necessary  to  the  agency’s  decision  on  that 
matter. 

4.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  Circular. 

5.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  that  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

6.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

7.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

8.  Information  contained  in  this  system  of  records  may  be  disclosed 
to  an  authorized  investigator  appointed  by  the  Equal  Employment 
Opportunity  Commission,  upon  his  request,  when  that  investigator  is 
properly  engaged  in  the  investigation  of  a  formal  complaint  of  dis¬ 
crimination  filed  against  the  U.S.  Postal  Service  under  29  CFR  1613 
and  the  contents  of  the  requested  record  are  needed  by  the  investiga¬ 
tor  in  the  performance  ot  his  duty  to  investigate  a  discrimination 
issue  involved  in  the  complaint. 

9.  Inactive  records  may  be  transferred  to  a  GSA  Federal  Records 
Center  prior  to  destruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  Hies,  index  cards,  magnetic  tape,  punched  cards, 
preprinted  forms  and  computer  printed  reports. 

Retrievability:  Employee  name  and  social  security  number. 

Safeguards:  Paper  records  are  maintained  in  closed  filing  cabinets 
under  scrutiny  of  designed  managers.  Computer  records  are  main¬ 
tained  in  secured  facilities. 

Retention  and  disposal:  Records  are  retained  for  a  period  of  useful¬ 
ness  which  varies  by  type  of  record  and  ranges  from  one  to  10  years. 
Retention  periods  for  individual  record  types  may  be  found  in  official 
USPS  records  retention  schedules.  At  the  end  of  period  of  usefulness, 
records  are  destroyed.  Certain  records  of  examinations  are  main¬ 
tained  as  part  of  USPS  120.120,  Personnel  Records — Personnel  Re¬ 
search  and  test  Validation  Records. 
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System  manageris)  and  address:  APMO,  Employee  Relations  De¬ 
partment,  Headquarters. 

Notification  procedure:  Current  and  former  Held  employees  wishing 
to  know  whether  information  is  contained  on  them  in  this  system  of 
records  should  address  inquiries  to  the  head  of  the  appropriate  em¬ 
ployment  facility.  Headquarters  employees  should  submit  requests  to 
the  System  Manager.  Inquiries  should  contain  full  name  and  social 
security  number. 

Record  access  procedures:  See  NOTIFICATION  PROCEDURE 
above. 

Contesting  record  procedures:  See  NOTIFICATION  PROCE¬ 
DURE  above. 

Record  source  categories:  Information  is  obtained  from  the  subject, 
subject’s  employment  records  and  his/her  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act:  Reference  39 
CFR  266.9  for  details. 

USPS  120.170 

System  name:  Personnel  Records — Safe  Driver  Award  Records, 
120.170 

System  location:  Motor  Vehicle  Offices  of  Postal  Facilities. 

Categories  of  individuals  covered  by  the  system:  USPS  employees 
who  are  full-time  drivers  of  postal  vehicles. 

Categories  of  records  in  the  system:  Contain  employees’  name, 
yearly  Safe  Driver  Awards  and  record  of  any  accidents  in  which 
employee  is  involved. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  401. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  provide 
information  for  awarding  Safe  Driver  Awards. 

Use— 

1.  To  furnish  information  to  the  National  Safety  Council  for  award 
purposes. 

2.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A- 19  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  Circular. 

3.  Pursuant  to  the  National  Labor  Relation  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  r^uest 
when  needed  by  that  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  of  administrative  body. 

6.  Information  contained  in  this  system  of  records  may  be  disclosed 
to  an  authorized  investigator  appointed  by  the  Equal  Employment 
Opportunity  Commission,  upon  his  request,  when  that  investigator  is 
properly  engaged  in  the  investigation  of  a  formal  complaint  of  dis¬ 
crimination  filed  against  the  U.S.  Postal  Service  under  29  CFR  1613 
and  the  contents  of  the  requested  record  are  needed  by  the  investiga¬ 
tor  in  the  performance  of  his  duty  to  investigate  a  discrimination 
issue  involved  in  the  complaint. 

Storage:  Records  are  maintained  on  index  cards. 

Retrievability:  Filed  alphabetically  by  name  of  employee. 

Safeguards:  Kept  in  closed  file  cabinet  with  limited  access. 

Retention  and  disposal:  a.  Records  pertaining  to  postal-owned  vehi¬ 
cle  driver’s  individual  testing  and  driver’s  records  are  retained  for 
three  years  after  separation  of  the  employee  and  destroyed  by  shred¬ 
ding. 

b.  Accident  reports  are  retained  for  three  years  and  destroyed  by 
shredding. 

c.  Inspection  reports  are  retained  for  two  years  after  the  date  of 
the  report  and  destroyed  by  shredding. 

d.  Other  records  are  retained  as  long  as  the  individual  is  employed 
as  a  vehicle  operator,  held  for  one  year  from  the  date  of  reassign¬ 
ment  and  destroyed  by  shredding. 

System  managerts)  and  address:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters. 

Notiflcation  procedure:  Employees  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintained  in  this  system  of  records  should 
address  inquiries  to  the  head  of  the  facility  where  employed.  Head¬ 
quarters  employees  should  submit  the  request  to  the  SYSTEM 
MANAGER.  Inquiries  should  contain  full  name. 


Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Information  is  obtained  from  the  driver 
and  from  USPS  accident  reports. 

USPS  120.220 

System  name:  Personnel  Records — Arbitration  Case  Files,  120.220 

System  location:  Law  Department,  Regional  and  National  Head¬ 
quarters. 

Categories  of  individuals  covered  by  the  system:  Employees  in¬ 
volved  in  labor  arbitration. 

Categories  of  records  in  the  system:  (a)  Formal  pleadings  and 
memoranda  of  law;  (b)  Other  relevant  documents;  (c)  Miscellaneous 
notes  and  case  andyses  prepared  by  Postal  Service  attorneys  and 
personnel;  (d)  Correspondence  and  telephone  records. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  401,  109(d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — This  information 
is  used  to  provide  legal  advice  and  representation  to  the  Postal 
Service. 

Use— 

1.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  that  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

2.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body  or  other  tribunal. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Transferred  to  Department  of  Justice,  when  needed  by  that 
department  to  perform  properly  its  duties  as  legal  representative  of 
the  Postal  Service. 

5.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  documents  and  computer  tape/disk. 

Retrievability:  By  name  of  litigant(s). 

Safeguards:  Folders  containing  paper  documents  are  kept  in  locked 
filing  cabinets  under  the  general  scrutiny  of  Postal  Service  attorneys. 
Computer  terminals  and  tape/disk  files  are  located  in  a  secured  area. 

Retention  and  disposal:  Selected  records  are  maintained  on  an 
active  basis  until  subject  matter  has  no  information  value,  and  on  an 
inactive  basis  for  an  additional  three  years.  All  other  records  are 
maintained  for  five  years.  Paper  records  are  shredded  and  computer 
tape/disk  records  are  erased  at  the  end  of  retention  period. 

System  manageris)  and  address:  General  Counsel,  Law  Department, 
Headquarters. 

NotiHcation  procedure:  Persons  interested  in  reviewing  records 
within  specific  case  files  should  submit  their  name;  and  case  number, 
if  known,  to  the  General  Counsel,  Law  E>epartment,  National  Head¬ 
quarters. 

Record  access  procedures:  See  “System  Manager”  above. 

Contesting  record  procedures:  See  “System  Manager”  above. 

Record  source  categories:  (a)  Employees  involved  in  labor  arbitra¬ 
tion  cases;  (b)  Counsel(s)  or  other  representative(s)  for  parties  in¬ 
volved  in  the  arbitration  case  other  than  Postal  Service;  (c)  Arbitra¬ 
tors;  (d)  Other  individuals  involved  in  labor  arbitration  cases.  Source 
documents  include  the  formal  case  file,  and  other  records  relevant  to 
the  case. 

USPS  130.020 

System  name:  Philately — Educators  Stamp  Fun  Mailing  Lists,  130.020 

System  location:  Customer  Services  Department,  Headquarters 

Categories  of  individuals  covered  by  the  system:  Elementary  school 
teachers  in  schools  around  the  country. 

Categories  of  records  in  the  system:  Teachers’  name,  address  of 
school,  number  of  students  in  the  school,  number  of  known  stamp 
collectors  in  the  school,  existence  of  a  stamp  club. 

Authority  for  maintenance  of  the  system:  39  USC  401,  404. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  iSirpose — These  records 
are  used  by  the  Philatelic  Education  Division  of  the  Office  of  Stamps 
to  mail  periodically  issues  of  “Stamp  Fun.’’ 

Use— 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Punched  cards. 

Retrievability:  Index  by  coding  number  or  school  teachers  name. 

Safeguards:  Stored  in  locked  room. 

Retention  and  disposal:  Indefinitely  with  annual  updates. 

System  managerts)  and  address:  APMG,  Customer  Services  Depart¬ 
ment,  Headquarters 

Notification  procedure:  Persons  wishing  to  know  whether  informa¬ 
tion  about  them  is  maintained  in  this  system  of  records  should  ad¬ 
dress  inquiries  to  the  above  SYSTEM  MANAGER.  Inquiries  should 
include  full  name  and  name  and  address  of  school. 

Record  access  procedures:  See  NOTIFICATION  PROCEDURE 
above. 

Contesting  record  procedures:  See  NOTIFICATION  PROCE¬ 
DURE  above. 

Record  source  categories:  Return  responses  from  national  mailing  of 
“Stamp  Fun.’’ 

USPS  140.010 

System  name:  Postage — Postage  Refund  Records,  140.010 

System  location:  Post  Offices 

Categories  of  individuals  covered  by  the  system:  Any  postal  custom¬ 
er  who  applies  for  a  refund  of  funds  previously  given  to  the  USPS 
for  services,  box  rentals,  postage  meter  setting,  advance  deposits,  etc. 

Categories  of  records  in  the  system:  Name  and  address  of  customer 
and  reason  for  request  for  refund. 

Authority  for  maintenance  of  the  system:  39  USC  401,  403,  404. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — Used  as  official 
documentation  that  a  legal  disbursement  of  postal  funds  has  been 
made  to  customers  for  services  not  rendered  after  customer  has  paid 
for  service  or  has  advanced  funds  in  anticipation  of  service. 

Use— 

1.  Provides  management  information  for  periodic  financial  audits 
of  the  system. 

2.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  to 
Postal  Inspection  Service,  or  to  the  appropriate  agency,  whether 
Federal,  state,  or  local,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statue,  rule,  regulation  or  order  issued  pursuant  there¬ 
to. 

3.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  labor  organization  upon  its  request  when 
needed  by  that  organization  to  perform  properly  its  duties  as  the 
collective  bargaining  representative  of  postal  employees  in  an  appro¬ 
priate  bargaining  unit. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Completed  forms. 

Retrievability:  Indexed  by  post  office,  name  and  accounting  period. 

Safeguards:  Maintained  in  closed  file  cabinet  in  secured  facilities. 

Retention  and  disposal:  Records  are  maintained  for  three  years  and 
then  destroyed  by  shredding. 

System  manageris)  and  address:  APMG,  Finance  Group.  Headquar¬ 
ters. 

Notification  procedure:  Inquiries  should  be  addressed  to  the  post¬ 
master  within  the  facility  where  monies  were  deposited. 

Record  access  procedures:  See  NOTIFICATION  PROCEDURE 
above. 


Contesting  record  procediires:  See  NOTIFICATION  PROCE¬ 
DURE  above. 

Record  source  categories:  Postal  customer  completing  the  form. 

USPS  150.025 

System  name:  Records  and  Information  Management  Records — Pri¬ 
vacy  Act  Appeals  System,  150.02S 

System  location:  Postal  Service,  National  Headquarters. 

Categories  of  individuals  covered  by  the  system:  The  system  encom¬ 
passes  all  individuals  who  submit  appeals  under  the  provisions  of  the 
Privacy  Act  of  1974. 

Categories  of  records  in  the  system:  The  system  consists  of  copies 
of  all  correspondence  relating  to  appeals  from  Postal  Service  denials 
of  amendment  of  records  pursuant  to  the  Privacy  Act,  of  pleadings 
in  civil  actions  arising  under  the  Act,  and  of  other  documents  inci¬ 
dental  thereto. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  S52a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  enable  the 
USPS  Privacy  Appeals  Officer  to  carry  out  his  duties  as  appellate 
authority  and  to  comply  with  reporting  requirements.  Use — 

1.  These  records  are  used  to  provide  information  and  records  to 
the  Department  of  Justice  in  its  coordination  of  responses  to  requests 
for  information  and  its  representation  of  the  Postd  Service  in  civil 
actions  and  to  prepare  reports  required  by  5  U.S.C.  552a(p). 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

4.  Inactive  records  may  be  transferred  to  a  GSA  Federal  Records 
Center  prior  to  destruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  as  paper  files. 

Retrievability:  Alphabetically,  by  name  of  the  requester  except  in 
those  instances  where  a  requester  has  an  appeal  filed  on  his  behalf  by 
an  attorney.  In  those  cases,  the  attorney’s  name  might  appear  as  the 
requester  appellant. 

Safeguards:  lliese  records  are  stored  in  locked  cabinets. 

Retention  and  disposal:  These  records  are  maintained  for  ten  years. 

System  managerts)  and  address:  Postal  Service  Privacy  Appe^ 
Officer,  Headquarters. 

Notification  procedure:  Inquiries  should  be  addressed  to  the  System 
Manager  above  and  should  contain  the  name  of  the  requester  and 
name  of  attorney  if  applicable. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains,  and  that  person's  attorney. 

USPS  160.030 

System  name:  Special  Mail  Services — Express  Mail  Service  Insurance 
Claims  for  Loss,  Delay  and  Damage  160.030 

System  location:  St.  Louis  Postal  Data  Center,  St.  Louis,  MO. 

Categories  of  records  in  the  system:  Postal  Service  forms  and  corre¬ 
spondence  related  to  the  claims. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  401,  404 

Routine  uses  of  records  maintained  in  the  system,  including  cateigo- 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — This  information 
is  used  in  the  adjudication  of  express  mail  service  claims  for  loss, 
delay  and  damage. 

Use — 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  international.  Federal,  State  or 
local,  charged  with  the  responsibility  of  investigating  or  prosecuting 
such  violation  or  charged  with  enforcing  or  implementing  the  statute, 
rule,  regulation  or  order  issued  pursuant  thereto. 

2.  Pursuant  to  the  National  Labor  Relations  Act,  to  a  labor  organi¬ 
zation  upon  its  request  when  needed  by  that  organization  to  perform 
properly  its  duties  as  the  collective  bargaining  representative  of 
postal  employees  in  an  appropriate  bargaining  unit. 

3.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 
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4.  Where  pertinent,  in  any  legal  proceeding  to  which  the  Postal 
Service  is  a  party  before  a  court  or  administrative  body. 

3.  May  be  disclosed  to  the  Ofllce  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  Circular. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  file  cabinets  in  original,  typed,  handwritten, 
copied  or  printed  form. 

Retrievability:  Claims  are  ordered  by  date  of  mailing  but  are  re¬ 
trieved  by  name  of  claimant  through  visual  scanning. 

Safeguards:  Maintained  in  steel  file  cabinets  within  the  exclusive 
custody  of  Express  Mail  Marketing  personnel  in  the  Customer  Serv¬ 
ices  Department  and  Claims  Personnel  in  the  Rates  and  Classification 
Department. 

Retention  and  disposal:  Records  are  retained  for  one  year  then 
destroyed  by  shredding. 

System  manageKs)  and  address:  APMG,  Customer  Services  Depart¬ 
ment,  Headquarters. 

Notification  procedure:  Claimants  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintained  in  this  system  of  records  should 
address  inquiries  to  the  SYSTEM  MANAGER. 

Record  access  procedures:  See  NOTIFICATION  PROCEDURE 
above. 

Contesting  record  procedures:  See  NOTIFICATION  PROCE¬ 
DURE  above. 

Record  source  categories:  Information  is  obtained  from  the  claimant 
or  designated  representative. 

USPS  170.010 

System  name:  Statistical  (Cost)  Systems — Workload  Reporting  Rec¬ 
ords,  170.010 

System  location:  Workload  Reporting  Records  are  located  and/or 
maintained  in  various  Departments  and  Facilities  of  the  USPS. 

Categories  of  individuals  covered  by  the  system:  USPS  employees 
and  contract  employees  assigned  to  work  on  specific  projects. 

Categories  of  records  in  the  system:  May  include  employee  initials 
and  surname,  organizational  unit  and  division,  work  hours  on  daily, 
weekly,  or  pay  period  basis  by  course  number  designated,  social 
security  number,  systems  code,  weekly  totals  and  pay  period  totals, 
project  number,  project  name,  name  of  customer  contact,  estimated 
completion  date,  estimated  resources,  actual  contact,  and  general 
remarks  about  the  development  of  the  project. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  401,  404. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — The  system  is 
used  to  determine  project  costs  for  billing  customers  for  services  and 
by  management  to  schedule  work  loads  and  staffing. 

Use — 

1.  May  be  disclosed  to  the  OfHce  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  Circular. 

2.  Disclosure  may  be  made  to  a  congressional  oHlce  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

4.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  that  organization  to  peiform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

3.  Information  contained  in  this  system  of  records  may  be  disclosed 
to  an  authorized  investigator  appointed  by  the  Equal  Employment 
Opportunity  Commission,  upon  his  request,  when  that  investigator  is 
properly  engaged  in  the  investigation  of  a  formal  complaint  of  dis¬ 
crimination  filed  against  the  U.S.  Postal  Service  under  29  CFR  1613, 
and  the  contents  of  the  requested  record  are  needed  by  the  investiga¬ 
tor  in  the  performance  of  his  duty  to  investigate  a  discrimination 
issue  involved  in  the  complaint. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Printed  forms,  magnetic  tape  and  disks. 

Retrievability:  Employee  initials  and  name,  project  number,  system 
code,  social  security  number,  pay  period  or  project  name. 


Safeguards:  Maintained  in  secured  area  within  secured  facility. 

Retention  and  disposal:  In  some  cases,  records  are  retained  for  one 
year  and  then  automatically  deleted  from  computer  disks  and  paper 
flies  are  destroyed  by  shredding.  Some  records  are  maintain^  on 
computer  tape  beyond  one  year  for  historical  and  trend  analyses. 

System  managerts)  and  address:  The  department  or  facility  head 
where  such  records  are  required. 

Notification  procedure:  Employees  wishing  to  gain  access  to  this 
information  should  address  inquiries  to  the  department  or  facility 
head  where  employed  at  the  time  of  work  load  reporting.  Inquiries 
should  contain  full  name  and  project  name  and  number. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Prepared  by  employee  or  supervisor  as 
activities  occur. 

USPS  190.010 

System  name:  Litigation  Records — Civil  Action  Case  Files,  190.010 

System  location:  Law  Department,  Regional  and  National  Head¬ 
quarters,  Offices  of  Regional  Counsel. 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
volved  in  litigation  to  which  the  USPS  is  a  party  or  in  which 
information  or  testimony  is  sought  from  Postal  Service  sources. 

Categories  of  records  in  the  system:  (a)  Formal  pleadings  and 
memoranda  of  law;  (b)  Other  relevant  documents;  (c)  Miscellaneous 
notes  and  case  analyses  prepared  by  Postal  Service  attorneys  and 
other  personnel;  (d)  Correspondence  and  telephone  records. 

Authority  for  maintenance  of  the  system:  39  U.S.C  401,  409(d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — This  information 
is  used  to  provide  legal  advice  and  representation  to  the  Postal 
Service. 

Use— 

1.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  that  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

2.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body  or  other  tribunal. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry,  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  A  record  may  be  transferred,  and  information  from  it  disclosed, 
to  the  Department  of  Justice  or  to  other  counsel  representing  the 
Postal  Service  or  any  officer,  employee,  former  officer  or  employee, 
consultant,  contractor  or  subcontractor  when  appropriate  to  enable 
the  Department  or  other  counsel  to  afford  proper  representation  to 
clients. 

3.  A  record  may  be  transferred,  and  information  from  it  disclosed 
to  any  Federal  agency  as  may  be  appropriate  for  the  coordinated 
defense  or  prosecution  of  related  litigation  or  the  resolution  of  relat¬ 
ed  claims  or  issues  without  litigation. 

6.  A  record  may  be  disclosed  in  a  Federal,  State,  local,  or  foreign 
judicial  or  administrative  proceeding  in  accordance  with  the  proce¬ 
dures  and  practices  governing  such  proceeding. 

7.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  documents  and  computer  tape/disk. 

Retrievability:  By  name  of  litigant(s). 

Safeguards:  Folders  containing  paper  documents  are  kept  in  locked 
filing  cabinets  under  the  general  scrutiny  of  Postal  Service  attorneys. 
Computer  terminals  and  tape/disk  files  are  located  in  a  secured  area. 

Retention  and  disposal:  Selected  records  are  maintained  on  an 
active  basis  until  subject  matter  has  no  information  value,  and  on  an 
inactive  basis  for  an  additional  three  years.  All  other  records  are 
maintained  for  five  years.  Paper  records  are  shredded  and  computer 
tape/disk  records  are  erased  at  the  end  of  retention  period. 

System  manageKs)  and  address:  General  Counsel,  Law  Department, 
Headquarters. 
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Notification  procedure:  Persons  interested  in  reviewing  records 
within  specific  case  Hies  should  submit  their  name,  case  number  and 
court  of  record,  if  known,  to  the  General  Counsel,  Law  Department, 
National  Headquarters. 

Record  access  procedures:  See  NOTIFICATION  PROCEDURE 
above. 

Contesting  record  procedures:  See  NOTIFICATION  PROCE¬ 
DURE  above. 

Record  source  categories:  (a)  Individuals  involved  in  litigation  per¬ 
taining  to  employee  and  labor  relations;  (b)  Counsel(s)  and  other 
representatives  for  parties  in  litigation  pertaining  to  employee  and 
lator  relations.  Source  document  include  administrative  complaint/ 
action  file,  grievance  file,  and/or  other  records  relevant  to  the  case. 

USPS  190.020 

System  name:  Litigation  Records — National  Labor  Relations  Board 
Administrative  Litigation  Case  Files,  190.020 

System  location:  Law  Department,  Regional  and  National  Head¬ 
quarters. 

Categories  of  indiriduals  covered  by  the  system:  Employees  who  are 
charging  parties  in  NLRB  cases,  or  on  whose  behalf  NLRB  charges 
have  been  tiled  by  a  collective  bargaining  representative. 

Categories  of  records  in  the  system:  (a)  Formal  pleadings  and 
memoranda  of  law;  (b)  Other  relevant  documents;  (c)  Miscellaneous 
notes  and  case  analyses  prepared  by  Postal  Service  attorneys  and 
personnel;  (d)  Correspondence  and  telephone  records. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  401,  409(d) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — This  information 
is  used  to  provide  legal  advice  and  representation  to  the  Postal 
Service. 

Use — 

1.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  that  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

2.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body  or  other  tribunal. 

3.  Disclosure  may  be  made  to  a  congressional  oftice  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  oftice  made  at  the  request  of  that  individual. 

4.  Transferred  to  the  Department  of  Justice,  when  needed  by  that 
department  to  perform  properly  its  duties  as  legal  representive  of 
Postal  Service. 

5.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  documents  (tiled  by  case  number)  and  computer 
tape/disk. 

Retrievability:  By  name  of  charging  party  or  individual  on  whose 
behalf  a  charge  has  been  tiled  or  by  NLRB  case  number  of  case. 

Safeguards:  Case  folders  are  kept  in  locked  tiling  cabinets  under 
the  general  scrutiny  of  Postal  Service  attorneys.  Computer  terminals 
and  tape/disk  tiles  are  located  in  a  secured  area. 

Retention  and  disposal:  Selected  records  are  maintained  on  an 
active  basis  until  subject  matter  has  no  information  value,  and  on 
inactive  basis  for  an  additional  three  years.  All  other  records  are 
maintained  for  five  years.  Paper  records  are  shredded  and  computer 
tape/disk  records  are  earased  at  the  end  of  retention  period. 

System  managerts)  and  address:  General  Counsel,  Law  Department, 
Headquarters. 

Notification  procedure:  Persons  interested  in  reviewing  records 
within  specitic  tiles  should  submit  their  natme  and  NLRB  case 
number,  if  known,  to  the  General  Counsel,  Law  E)epartment,  Nation¬ 
al  Headquarters. 

Record  access  procedures:  See  NOTIFICATION  PROCEDURE 
above. 

Contesting  record  procedures:  See  NOTIFICATION  PROCE¬ 
DURE  above. 

Record  source  categories:  (a)  Employee  involved  in  NRLB  cases; 
(b)  Counsel(s)  or  other  representative(s)  for  parties  involved  in  the 


case  other  than  the  Postal  Service;  (c)  The  National  Labor  Relations 
Board  and  its  General  Counsel;  (d)  Other  individuals  involved  in 
NRLB  cases.  Source  documents  include  case  tiles  and  other  relevant 
records. 

USPS  190.030 

System  name:  Litigation  Records — Labor  Topic  Files,  190.030 

System  location:  Law  Department,  National  Headquarters. 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
volved  in  employee  and  labor  relations  matters. 

Categories  of  records  in  the  system:  (a)  Miscellaneous  notes,  memo¬ 
randa  of  law,  and  case  analyses  prepared  by  Postal  Service  attorneys 
and  personnel;  (b)  Other  relevant  documents;  (c)  Correspondence 
and  telephone  records. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  401,  409(d) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— This  information 
is  used  to  provide  legal  advice  and  representation  to  the  Postal 
Service. 

Use— 

1.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request 
when  needed  by  that  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

2.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body  or  other  tribunal. 

3.  Disclosure  may  be  made  to  a  congressional  oftice  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Transferred  to  the  Department  of  Justice,  when  needed  by  that 
department  to  perform  properly  its  duties  as  legal  representive  of 
Postal  Service. 

5.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  documents  and  computer  tape/disk. 

Retrievability:  By  topic  title  or  name  of  individual. 

Safeguards:  Topic  folders  are  kept  in  locked  tiling  cabinets  under 
the  general  scrutiny  of  Postal  Service  attorneys.  Computer  terminals 
and  tape/disk  tiles  are  located  in  a  secured  area. 

Retention  and  disposal:  Selected  records  are  maintained  on  an 
active  basis  until  subject  matter  has  no  information  value,  and  on 
inactive  basis  for  an  additional  three  years.  All  other  records  are 
maintained  for  five  years.  Paper  records  are  shredded  and  computer 
tape/disk  records  are  earased  at  the  end  of  retention  period. 

System  managerts)  and  address:  General  Counsel,  Law  Department, 
Headquarters. 

Notitication  procedure:  Persons  interested  in  reviewing  records 
within  specitic  tiles  should  submit  their  natme  and  tile  topic  title,  if 
known,  to  the  General  Counsel,  Law  Department,  Headquarters. 

Record  access  procedures:  See  NOTIFICATION  PROCEDURE 
above. 

Contesting  record  procedures:  See  NOTIFICATION  PROCE¬ 
DURE  above. 

Record  source  categories:  (a)  Individuals  involved  in  employee  and 
labor  relations  matters;  (b)  Counsel(s)  or  other  representative(s)  for 
parties  in  an  action  other  than  the  Postal  Service;  (c)  Other  individ¬ 
uals  involved  in  this  matter.  Source  documents  include  internal 
memoranda,  court  related  documents,  case  tiles  and  other  relevant 
records. 

USPS  200.030 

System  name:  Non-Mail  Monetary  Claims — Tort  Claims,  Records, 
200.030 

System  location:  Law  Department  at  Headquarters  and  regions. 
Postal  Inspection  Service,  Division  Headquarters,  Post  Offices  and 
Postal  Data  Centers. 

Categories  of  individuals  covered  by  the  system:  Persons  involved  in 
accident  as  a  result  of  postal  operations  or  alleging  money  damages 
under  the  provisions  of  the  Federal  Tort  Claims  Act. 
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Categories  of  records  in  the  system:  Accident  reports,  tort  claims 
filed,  documentary  evidence  in  support  of  tort  claims,  and  litigation 
arising  out  of  tort  claims. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2671-80;  39 
U.S.C.  409(c). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Puipose — Used  by  attor¬ 
neys  and  other  employees  of  the  Postal  Service  to  consider,  settle 
and  defend  against  tort  claims  made  against  the  USPS  under  the 
Federal  Tort  Claims  Act.  To  refer  to  accident  prevention  and  safety 
officers,  manufacturers  of  equipment  and  supplies  and  their  insurers. 

Use— 

1.  Transferred  to  Department  of  Justice,  other  governmental  agen¬ 
cies,  and  other  persons  involved  in  a  claim  against  the  Postal  Service, 
or  use  in  adjudication,  civil  litigation  and  criminal  prosecution. 

2.  To  provide  members  of  the  American  Insurance  Association 
Index  System  with  certain  information  related  to  accidents  and  inju¬ 
ries. 

3.  Provide  information  to  USPS  accident  prevention  and  safety 
officers. 

4.  Furnish  information  to  insurance  companies  that  have  named  the 
United  States  as  an  additional  insured  or  co-insured  in  liability  insur¬ 
ance  policies. 

5.  Provide  information  to  equipment  manufacturers  and  their  insur¬ 
ers  for  claims  considerations  and  possible  improvement  of  equipment. 

6.  To  respond  to  a  subpoena  dueces  tecum  and  other  appropriate 
court  order  and  summons. 

7.  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  r^uest 
when  needed  by  that  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  employees  in  an 
appropriate  bargaining  unit. 

8.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

9.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

10.  Inactive  records  may  be  transferred  to  a  GSA  Federal  Records 
Center  prior  to  destruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  form,  original  or  copies,  preprinted  or  handwritten 
forms. 

Retrievabili^:  Information  may  be  retrieved  by  person’s  name  or 
Postal  Inspection  Service  case  number. 

Safeguards:  Records  are  maintained  in  ordinary  filing  equipment 
under  general  scrutiny  of  postal  personnel. 

Retention  and  disposal:  Paid  claims  records  at  Headquarters  are 
retained  for  seven  years  after  payment;  Postal  Inspection  Service  files 
are  retained  for  25  years  after  closing;  all  other  files  are  retained  for 
five  years  after  closing.  All  records  are  destroyed  by  shredding  or 
burning. 

System  managerfs)  and  address:  General  Counsel,  Law  Department, 
Headquarters. 

Notification  procedure:  Furnish  person’s  name,  data  and  place  of 
occurrence  giving  rise  to  a  claim  under  the  Federal  Tort  Claims  Act, 
to  the  head  of  the  facility  where  the  claim  was  filed. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Claimants  making  demands  for  money 
damages,  reports  of  postal  employees  involved  in  accidents,  loc^ 
police  reports,  Inspection  Service  investigative  reports  and  American 
Insurance  Association  Index  reports. 

USPS  210.010 

System  name:  Contractor  Records — Architect  Engineers  Selection 

Records,  210.010 

System  location:  Real  Estate  and  Buildings  Department,  USPS 
Headquarters  and  Postal  Regions. 

Categories  of  individuals  covered  by  the  system:  Professional  Archi¬ 
tect  Engineers. 

Categories  of  records  in  the  system:  Information  profile  on  individ¬ 
ual’s  past  experience  and  present  qualifications  in  the  field  of  provid¬ 
ing  architect  engineering  services. 

Authority  for  maintenance  of  the  system:  39  USC  401 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  facilitate  the 


review  and  assessment  of  the  qualifications  of  architect-engineer 
firms  which  have  potential  for  selection  and  award  of  a  contract  to 
perform  architect-engineer  services  under  a  designated  facility  proj¬ 
ect 

Use- 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

3.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state  or  local,  charged  with 
the  responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  printed  forms. 

Retrievability:  Records  are  indexed  by  State,  city  and  name  of 
individual  or  firm. 

Safeguards:  Records  access  is  limited  to  authorized  personnel  in  the 
Department  of  Real  Estate  and  Buildings.  Records  are  retained  in 
filing  receptacles  in  locked  quarters  and  in  a  secured  building  facility. 

Retention  and  disposal:  Architect/Engineer  service  questionnaires 
are  retained  for  one  year  and  then  destroyed  by  shredding  or  burn¬ 
ing.  Project  forms  other  than  those  related  to  successful  awards,  are 
retained  on  an  active  basis  for  one  year  or  until  the  Architect/ 
Engineer  project  contract  is  awarded,  whichever  is  later.  Project 
forms  related  to  successful  awards  are  retained  for  five  years  on  an 
active  basis  and  for  one  additional  year  on  an  inactive  basis  before 
destruction. 

System  manager(s)  and  address:  APMG,  Real  Estate  and  Building 
Department,  USPS  Headquarters. 

Notification  procedure:  Persons  desiring  information  about  this 
system  of  records  should  address  their  inquiries  to  the  designated 
SYSTEM  MANAGER  and  provide  his  name  and  project  title. 

Record  access  procedures:  See  SYSTEM  MANAGER  above. 

USPS  210.020 


System  name:  Contractor  Records — Contract  Employee  Assignment 
Records,  210.020. 

System  location:  Mail  Processing  Department,  Headquarters,  Re¬ 
gional  Offices,  Sectional  Centers;  Bulk  Mail  Centers,  Post  Offices. 

Categories  of  individuals  covered  by  the  system:  Persons  under  con¬ 
tract  with  the  USPS. 

Categories  of  records  in  the  system:  Name  and  social  security 
number. 

Authority  for  maintenance  of  the  system:  39  USC  401. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  ascertain 
employees  having  an  assignment  requiring  access  to  mail  or  postal 
premises  under  contract  with  the  USPS. 

Use — 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

2.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A- 19  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  Circular. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

5.  Information  contained  in  this  system  of  records  may  be  disclosed 
to  an  authorized  investigator  appointed  by  the  Equal  Employment 
Opportunity  Commission,  upon  his  request,  when  that  investigator  is 
properly  engaged  in  the  investigation  of  a  formal  complaint  of  dis¬ 
crimination  fil^  against  the  U.S.  Postal  Service  under  29  CFR  1613 
and  the  contents  of  the  requested  record  are  needed  by  the  investiga- 
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tor  in  the  performance  of  his  duty  of  investigate  a  discrimination 
issue  involved  in  the  complaint. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Original  typed,  printed  or  handwritten  form. 

Retrievability:  Name  of  contract  employee. 

Safeguards:  Retained  in  locked  Hie  cabinets  by  Administrative  Offi¬ 
cial. 

Retention  and  disposal:  Contract  records  are  maintained  for  the  life 
of  the  contract.  Upon  expiration  of  the  contract,  the  records  are  held 
one  year  and  then  destroyed  by  shredding. 

System  managers)  and  address:  APMG,  Mail  Processing  Depart¬ 
ment,  Headquarters. 

Notification  procedure:  Contractors  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records  should 
address  inquiries  to  the  head  of  the  Regional  Office  where  employed. 
Inquiries  should  contain  full  name  and  region  where  employed. 
Headquarters  contractors  should  submit  requests  to  the  SYSTEM 
MANAGER. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Information  is  obtained  from  the  contrac¬ 
tor. 

USPS  210.030 

System  name:  Contractor  Records — Contractor  Employee  Finger¬ 
print  Records,  210.030 

System  location:  Mail  Processing  Department,  Headquarters;  Re¬ 
gional  Offices;  Sectional  Centers;  Bulk  Mail  Centers;  Post  OfTices. 

Categories  of  individuals  covered  by  the  system:  Persons  under  con¬ 
tract  with  the  USPS. 

Categories  of  records  in  the  system:  Name  and  social  security 
number,  fingerprints. 

Authority  for  maintenance  of  the  system:  39  USC  401. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  provide 
information  to  the  Contracting  Officer  with  regard  to  the  USPS 
screening  procedures  if  a  contractor  employee  has  had  a  previous 
arrest  record. 

Use— 

1.  All  USPS  fingerprint  charts  are  sent  to  the  Federal  Bureau  of 
Investigations. 

2.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  Circular. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  In  original  typed,  printed  or  handwritten  form. 

Retrievability:  Contractor  employee  name. 

Safeguards:  Maintained  in  locked  file  cabinets  by  Administrative 
Officials. 

Retention  and  disposal:  Records  are  kept  until  employee  leaves 
employment  of  USPS  and  then  destroyed  one  year  later  by  shred¬ 
ding. 

System  manager(s)  and  address:  APMG,  Mail  Processing  Depart¬ 
ment,  Headquarters. 

Notification  procedure:  Inquiries  should  be  addressed  to  the  Re¬ 
gional  Postmaster  General  within  the  region  where  employed.  In¬ 
quiries  should  contain  full  name  and  social  security  number. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Contractor  employed  by  the  USPS. 

List  of  U.S.  Postal  Service  Facilities  Referenced  Herein 

The  address  of  each  Postal  Service  facility  to  which  requests  may 
be  sent  (referred  to  in  each  system  notice),  other  than  post  offices 
and  the  geographical  area  served,  is  provided  below.  The  addresses 
of  individual  post  offices  are  not  provided  because  of  their  large 
number  and  b^ause  that  information  is  available  locally  to  ail  con¬ 
cerned  individuals. 


The  addresses  of  all  Postal  facilities,  to  include  locations  in  Guam, 
American  Samoa,  Puerto  Rico,  and  the  Virgin  Islands,  are  contained 
in  THE  DIRECTORY  OF  POST  OFFICES,  Publication  26,  Stock 
Number  3900-00247,  available  for  sale  by  the  Superintendent  of  Doc¬ 
uments,  U.S.  Government  Printing  Office,  Washington,  D.C.  20402 — 
Price:  3.90. 

Postmasters,  upon  request,  will  supply  the  addresses  of  the  District 
Offices  and  Sectional  Management  Centers  to  which  they  report. 

The  following  excerpt  of  ^dresses  and  areas  serviced  is  provided 
for  convenience  of  Privacy  Act  correspondents,  and  obviates  the 
repetition  in  each  notice.  All  “Headquarters”  addresses  are: 

(Office),  U.S.  Postal  Service,  475  L’Enfant  Plaza  West  SW.,  Wash¬ 
ington,  D.C.  20260. 

POSTAL  SERVICE  REGIONAL  OITICES 

Regional  Postmaster  General,  Central  Region,  Main  PO  Bldg., 
Chicago,  IL  60699.  (States  serviced:  IL,  MI,  OH,  IN,  HY,  WI,  MN, 
lA,  MO,  ND,  SD,  NE,  KS  (except  679).) 

Regional  Postmaster  General,  Eastern  Region,  P.O.  Box  8601, 
Philadelphia,  PA  19101.  (States  serviced:  VA,  WV,  MD,  DE,  PA, 
DC,  and  those  portions  of  New  York  State  and  New  Jersey  outside 
the  Greater  New  York  City  Metropolitan  area.) 

Regional  Postmaster  General,  Southern  Region,  5100  Popular 
Ave.,  Memphis,  TN  38166.  (States  serviced:  TN,  AL,  MS,  TX,  LA, 
GA,  FL,  NC,  SC,  OK,  AR  and  KS  (679).) 

Regional  Postmaster  General,  Northeast  Region,  1633  Broadway 
(at  50th  Street)  New  York,  NY  10098.  (States  serviced:  New  York 
City,  RI,  MA,  NH,  VT,  ME  and  those  portions  of  New  York  State, 
Connecticut,  and  New  Jersey  within  the  New  York  City  Metropoli¬ 
tan  area,  also  Puerto  Rico  and  Virgin  Islands.) 

Regional  Postmaster  General,  Western  Region,  850  Cherry  St., 
San  Bruno,  CA  94099.  (States  serviced:  CA,  NV,  HI,  AK,  WA,  OR, 
MT,  ID,  WY,  UT,  CO,  AZ,  NM,  El  Paso,  TX  Dist.  and  Guam.) 

INSPECTION  SERVICE 

Chief  Postal  Inspector,  U.S.  Postal  Service,  475  L’Enfant  Plaza 
West  SW.,  Washington,  D.C.  20260. 

TRAINING  INSTITUTE 

Postal  Service  Training  and  Development  Institute,  7900  Wiscon¬ 
sin  Avenue,  Washington,  D.C.  20014. 

BULK  MAIL  CENTERS 

Atlanta,  1805  Bolton  Road,  NW.,  Atlanta,  GA  30369. 

Chicago,  7500  West  Roosevelt  Road,  Building  No.  1,  Forest  Park, 
IL  60130. 

Cincinnati,  3055  Crescentville  Road,  Cincinnati,  OH  45235. 

Dallas,  P.O.  Box  21106,  Dallas,  TX  75211. 

Denver,  7755  East  56th  Avenue,  Commerce  City,  CO  80022. 

Des  Moines,  4000  NW.,  109th  Street,  Des  Moines,  I A  50395. 

Detroit,  17500  Oakwood  Boulevard,  Allen  Park,  MI  48101. 

Greensboro,  3701  West  Wendover  Avenue,  Greensboro,  NC 
27495. 

Jacksonville,  7415  Commonwealth  Avenue,  Jacksonville,  FL 
32099. 

Kansas  City,  4900  Speaker  Road,  Kansas  City,  KS  66106. 

Los  Angeles,  4701  ^uth  Eastern  Avenue,  Bell,  CA  90201. 

Memphis,  1921  Elvis  Presley  Boulevard,  Memphis,  TN  38136. 

Minneapoli$-St.  Paul,  3165  South  Lexington  Avenue,  St.  Paul,  MN 
55121. 

New  York,  80  County  Road,  Jersey  City,  NJ  07307. 

Philadelphia,  1900  Byberry  Road,  Philadelphia,  PA  19116. 

Pittsburgh,  R.D.  No.  2,  Wexford.  PA  15090. 

St.  Louis,  5800  Phantom  Drive,  Hazelwood,  MO  63042. 

San  Francisco,  2501  Rydin  Road,  Richmond,  CA  94850. 

Seattle,  P.O.  Box  5000,  Federal  Way,  WA  98002. 

Springfield,  190  Fiberloid  Street,  Springfield,  MA  01151. 

W’ashington,  9201  Edgeworth  Drive,  Washington.  D.C.  2(X)27. 
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